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DETAIL POSITION BUDGETING SCREEN LAYOUTS

Flanning Edit Goto  Ltilities Tools 1 :
S
& BIdE o CHE DDLD I AR @M e
Enter planning data
Close navigation | Flanning profile | Globhal planning sequences | Setwvariables
Flanning areas Technical name o I@ P EA S A I I =3
= & Budget Preparation Annual AZSBFO1A 55 Bt & ; o :
[ Annual Agency cost center budaeting BCCABUCC Hie EEE Sew lnesic Famed Tees G i e
BCCABUWY Bz 2 | = -|B 7 U= # | = | Prompt
BROSAMAC
BPOSARNT A 8 | c | D |
1 |Controlling area ARK State of Arkansas
2 |Business area 0470 DEPT QOF INFORMATICOMN SYSTEMS
3 |Functional area AD MM Finisdminfinternal Sves
4 |FM area ARK State of Arkansas
£ |BudgetPrep Yersion 1A Agency Annual Distribution
B [Scenario A Active
¥ |Status Indicator MR Mot Ready
- " " 8 |Fiscalyearwariant Zil July - dune, 4 special periods
Planning funtions e Technical narme 3 |Fiscal year 2004 July - June, 4 special periods 2004
4 Annual Agency position budg{Cost Center) BROSAAMC 10
[> SetScenarios COPYSCMNR e : -
b Delots Scenario ¥ DELETESC :II; Fosition Job Cormmitment iterm Ct
[» Change Cost Center of position MOWERCSI
[ Distribute to periods DISTRIBL 13 | 220766249 216E9871 K155 SECRETARY | 5010000 aC
= Manual planning 0-tP 14 | 22076630 21668155 LO96 SR PHARMACIST 5010000 aC
Multiple Position Budgeting POSTPOOZ 15 | 22076686 21669463 MO23 FAMILY SUPPORT SPECIALIST 11 5010000 aC
16 | 22076687 21669298 MO24 FAMILY SUPPORT SPECIALIST SUPY 5010000 alC
17 |22079009 21669233 TOOS CCICOR OFFICER I 5010000 aC
15 |22079010 21669233 TOOS CCICOR OFFICER I 5010000 &
19 | 22079033 21BE285Y TOOE CCICOR OFFICER N 5010000 aC
20 | 22079921 21669363 A111 ACCOLUNTAMNT 5010000 aC
21 | 22079921 21669363 A111 ACCOLUMNTAMT 4010000 al
22 | 22079931 21669064 R162 GRAMTS COORDIMATOR 1 4010000 aC
23 |22079931 21669064 R168 GRAMNTS COORDIMNATOR 11 5010000 aC
24 | 22079946 216697TY K153 SECRETARY I 5010000 aC
25 [22079947 216EA773 K153 SECRETARY II 5010000 aC
| Draw - Ly ¢4 | autoshapes - | WE @l Z | =0 S EREN Nl R 2.
[ ][+

| > | BPED sapap03 | OWR
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DETAIL POSITION BUDGETING SCREEN LAYOUTS

Elanning  Edit il n Help

G oD Coe CHE DELD BE @B

Edit Help

eee CHB HDO0 DE @B

Enter planning data Enter planning data

Display navigation | Flanning profile | Global planning sequences ‘ Setvariables Digplay navigation | Planning profile | Global planning sequences | Setvariables
AEENEEIEI IS @lalalal~si@alsl
| File Edt Wiew Insert Format Tools Data iindow Help | File Edit view Insert Formst Tooks Dats swindow Help
FErEE - EBEEEIEIERIERE Y -

0289 | E 2299 ~| =
A& [ B ] C [ o [ T F T & [ H | P [ J T w T L [ W [ W [ o[ F [ @ [ rR [ 5 [ T [ U [ %

| 1 [Controlling area  ARK State of Arkansas | 1|
| 2 |Business area 0630 DFA- REVENUE SERVICES DIV | 2 |
| 3 |Functional area ADMN ADMN | 3 |
| 4 |FMarea ARK Stale of Arkansas | 4 |
| 5 |BudgetPrep Version 1A Agency Annual Distribution | 5 |
| 6 [Scenarin A Active | B |
| 7 |Status Indicator MR Mot Ready | 7 |

B |Fiscalyearvarant 21 July - June, 4 special periods | 8 |
[ 9 |Fiscal year 2004 July-June, 4 special perinds 2004 ER
| 10 |Country Grouping 10 Usa | 10 |
| 11 |Grade region M State of Arkansas | 11 |
| 12 [Pay grade structure 01 Classified | 12 ]

[E] BER

14 |Position Joh Pay Grade Commitment item Cost element Fund Funds center Cost 14 |Cost center WES element CLIP Flag Emplayee Current Salary FY 2004 Months Jul Aug Sep Oct Mo, Dec Jan
[2257]22112059 21669614 A1 34 TAXPAYER SERVICES REP 16 5010000 5010001010 HSC3004 281 30721 2267397273 # ¥ 1317 0.00 0.00 [ 0.00 0.00 0.00 0.00 0.00 0.00
12268 22112071 21668085 A102 TAXAUDITOR I 20 5010000 5010001000 HSC3004 281 30720 2268397229 # N #* 26,205 36 26,295.36 12 0.00 0.00 0.00 0.00 0.00 0.00
|2289|22112072 21660824 K161 MALROOM SUPERVISOR 12 5010000 5010001000 HSG3004 281 30721 2289397217 # N # 16,866.03 1586603 12 000 000 o000 0.00 0.00 000
229022112080 21669832 K038 DOCUMENT EXAMINER I 12 5010000 5010001000 HSC3004 281 3072¢ J220|er2es  # ¥ 12029 16,866.03 1588603 12 000 0.00 000 0.00 0.00 0.00
(2291|22112083 21669862 A184 ASST REVENLUE AGENT 12 5010000 5010001000 HSC3004 281 2201 |397327 ¢ N 10921 15,866.03 1586603 12 000 0.00 0.00 0.00 0.00 0.00
229222112102 21660660 DODS COMPUTER OFERATOR Il 15 5010000 5010001000 HSC3004 281 2202397305 # N 28408 19,8508 1918508 12 000 000 o000 0.00 0.00 000
229322112125 21668327 KDT7 MICRO-PHOTOGRAPHER I it} 5010000 5010001000 HSG3004 281 12203397281 # N # 1314810 1314810 12 000 000 o000 0.00 0.00 000
|2294|22112128 21669729 KD1E TRANSPORTATION SERVICES REP 14 5010000 5010001000 HSC3004 281 2204|397238 % ¥ # 1B01EE 1801654 12 000 0.00 000 0.00 0.00 0.00
(2295|22112146 21669720 K016 TRANSPORTATION SERVICES REF 14 5010000 5010001000 HSC3004 281 397239 * N # 18,016.54 18,016.54 12 0.00 0.00 0.00 0.00 .
2296 |Position Job Total Pay Grade Commitment item Cost element Fund Funds center Cost ¢ Cost center WBS element CLIPFlay Employee 36,713,234.56 36,713,234.56 18,000 49,900.00 38,600.00 45,400.00 27,100.00 21,700.00 19,800.00 20,70

1«1 |«
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You can produce a BW Report at
the end of each case that will
reflect your changes.
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Archive Original Budget

\Detail Position
Budgeting
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ARCHIVE - POSITION BUDGETING

Prior to Agencies making changes to the original individual

position budgets, the Active Scenario should be archived in

case errors are made. This is accomplished by copying the
Active Scenario to Scenario AS.

Position layouts include Extra Help positions as well as
Regular positions.

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Flanning Edit

| Flanning profile

Close navigation Globhal planning segquences | Setvariahles
Planning areas Uszer-zpecific selection of planning objects to be displayed Shift+F8&
> & Budget Preparation Annual |azsBPO1A |

Set planning profile to Annual Agency Profile:

v Click on “Planning Profile” tab
to display user profiles

| [> | BPSO sapap08 | OVR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Profile  Edit

B a0 @ SHE DDoan BE @m
Business Planning and Simufation

Close navigation | Flanning | Global planning sequences | Set variables
Flanning profile Technical name '|é|?|$]|$'9|'|9|E'|E=3@|@|'F@U|'°|5°|°1 |
B URLLLE C= It |y e e f E—

Annual Agency Profile POSAGEMNA be bessace | el

I @ |FPlanning profile POSAGEMNA EAnnuaI Agencv Profile] was set

Biennial Agency Approval Profile FPOSAGAPE

Biennial Agency Frofile FPOSAGENE

Biennial DF A standard profile FPOSEXECE

DFA ADMIN PROFILE FPOSEXEC

Message: Annual Agency Profile was set

v' Double click on “Annual Agency Profile”

[l (0] LDl J[le]
| b |BPS0 P2 saphwi2 | INS

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Profile  Edit

a0 €ea@  DEHE D8 lER @

Business Pignning gnd Simulation
Savigation Global planning sequences | Set variables

Flanning profile Technical name =
Annual Agency Approval Profile POSAGAPA @I|é|?|&.‘]|?la|l|g|@l@@|%|IF@D|.D|&D|@1 |
Annual Agency Profile POSAGENA Type|Message Text
Annual DFA standard profile FPOSEXEAA @ |Planning profile POSAGEMNA (Annual Agency Profile) was set
Biennial Agency Approval Profile FPOSAGAPE
Biennial Agency Frofile FPOSAGENE
Biennial DF A standard profile FPOSEXECE
DFA ADMIN PROFILE POSEXEC

v Click on “Planning” tab to access

Planning Areas

[l (0] Ko J[le]
| I | BPS0 b saphwi2 | INS

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Blanning Edit Litilities

& A H e CHE ODO0IEEE @D

Business Planning and Simulation

Close navigation | Flanning profile | Glohalplanningsequencesll Setvariables I <
_ eeee— N

Flanning areas | Technical name
[ & Budoet Preparation Annual AZSEFPOD1A
Flanning functions Technical name

v Click on “Set Variables” tab

to display options

| [ | BPSO sapap0d | OVR

DFA - Office of Budget
Carla Wooley, January 2003 12



AASIS Training Guide Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting

ARCHIVE - POSITION BUDGETING

System

aja 0 @@ SHE DDO0 BE @
Business Planning and Simulation

Flanning | Planning praofile | Global planning sequences
¢ ||| B
Plan. area  |Mame of planning atres W atizble Deszcription of variskle Characteristic Description walLE P
ATZSBEPO1 4 |Budget Preparation Snnusl BPSVERDT BudgetPrep Version (User-Specific) IBEPSYERS BudgetPrep Wersiol =
AZSEPO1 L |Budget Preparation Snnusl WBUSARES Business Area 0BUS_AREA Business area 0470 @
AFSBPO1 A |Budget Preparation Annual WCHGDES Change Designation FCHANGE Designation
ATEBEPO14 |Budget Preparation Snnual WCHANMG Change Lewvel TCHANGE Designation
ATSBEPO14 (Budget Preparation Snnusl WCOSTCEM Cost Center TCOSTCMT Cost certer
AZSBPD1 4 |Budget Preparation Snnusl COSTELM Cost Elemernt OCOSTELMMT Cost element
AFSBPO1 A |Budget Preparation Annual FURNDO1 Fund OFLIMD Fund
ATEBEPO14 |Budget Preparation Snnual FUMDS_01 Funds center OFUMDE_CTR Funds center
AZSBEPO1 L |Budget Preparation Snnusl WJOE Jok (FROM) oJoB Jok
AZSBPD1 4 |Budget Preparation Snnusl WJIORZ Job (TO 0JoB Jok
AFSBPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center
ATEBEPO14 |Budget Preparation Snnusl WPAYGLY 3 PayGrade and Level OSALARYGR Pay Grade
AZSBEPO1 L |Budget Preparation Snnusl WRAYGLY 3 PayGrade and Level OSALARYLY Pay grade level
AFSBPO1 A |Budget Preparation Annual YPAYGRDZ2 Paygrade OSALARYGR Pay Grade
ATZEPO1 4 (Budget Preparation Annual WRAYGLY 2 Paygrade Level OEALARNY LY Pay grade level
ATEBEPO14 |Budget Preparation Snnusl WRAYETRU Paygrade Structure OSALARNYTY Pay grade structure
AZSBPD1 4 |Budget Preparation Annual WPOSITIO Position (FROM) OHRPOSITION Position
AFSBPO1 A |Budget Preparation Annual WPOS2 Position (T2 OHRPOSITION Position
ATEBPO14 |Budget Preparation Annusl WECEM Scenario TECEMNARIC Scenario
AZSBEPO1 S |Budget Preparation Snnusl WWBS_ELOM Work breskdown structure element (WWBS el ((WBS_ELEMT WHS element
H (1] bl
Place cursor in the “From Value” cell of the Budget
-
Prep Version and select the drop down menu [E|

| [> [D.DS sapbwl2 | INS

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

ErEEECEN IR E L

Business Planning and Simulation

Flanning | Flanning profile | Global planning sequences
€| al|®
Flan. ares |Mame of planning area “atiable Description of variable Characteristic Dezcription Walue To value
ATSBEPO01A | Budget Preparation Annual BPSWERDT BudgetPrep Version (Uzer-Specific) ZBPSVERS BudgetPrep Version 7
AZSBEPO1A | Budget Preparation Annual WYBUSARES Business Area OBUS_AREA Buziness area 0470
AFSBEPO1A |Budget Preparation Annual WCHGDES Change Designation FCHAMGE Dezignation
ATEBEP01A | Budget Preparation Annual WVCHAMG Change Level ZCHAMGE Dezignation
AZSBEPO1A |Budget Preparation Annual WCOSTCEN Cost Center ZCOSTCNT Cost center
AFSBEPO1A | Budget Preparation Annual ment
ATSBEP01 A | Budget Preparation Annual ’@"ﬁlﬁl@
AZSBEPO1A | Budget Preparation Annual erter
AFSBEPO1A |Budget Preparation Annual m
AZSBEP01 A | Budget Preparation Annual E
AZSBEPO1A | Budget Preparation Annual E rter
AFSBEPO1A | Budget Preparation Annual cle
ATSHPOM A (Budget Preparstion Annusl e level
AZSBEPO1A |Budget Preparation Annual ce
AFSBEPO1A | Budget Preparation Annual e level
ATSHPO1 A (Budget Preparstion Annusl = structure
AZSBEPO1A |Budget Preparation Annual
AFSBEP01 A | Budget Preparation Annual
ATSHPOM A (Budget Preparstion Annusl B 0
AZSBEPO1A |Budget Preparation Annual L} lz‘ =ment
L[ ILel+]
> :

v' Highlight 1A (Annual Version) and click on green check mark

| [ 047 Pl sapbwiz | Ins

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

AASIS Training Guide

o

pla @ e@Q EHE DDoas I EE @ 6
Business Flanning and Simulation

Planning | Planning prafile | Global planning seguences

¢ 3%

Plan. area |Name of planning area |Variable |Descripti0n of variakle |Charaderistic |Descrip1i0n |Value |T0 value
i BPSERDT BudgetPrep Yersion (Lser-S) i
“HEUSARELS Business Ares NBUS_AREAS Business area

BoGe T epar oo onange Desnaton e [Deinanan

AFSHEPM A |Budget Preparation Annusl W CHAMNG Change Level FCHAMGE Designation

AZSEPO1 A |Budget Preparation Annual WCOSTCEN Cost Center FCOSTCMT Cost center

AZSHPO L |Budget Preparation Annual COSTELM Cost Element OCOSTELMMT Cost element

AZSHPO1 A |Budget Preparation Annual FUMDO1 Fund OF LR Fund

AFSHEPO1 L |Budget Preparation Annual FUMDS_01 Funds center OFUNDS_CTR Funds center

AFSHEPM A |Budget Preparation Annusl OB Job (FROM) nJoE Job

AZSHPO1 A |Budget Preparation Annual JOB2 Job (TO) 0JoB Job

AZSBEPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center

AZSHPO A |Budget Preparation Annual YPAYGLYI PayGrade and Level OSALARYGR Pay Grade

AZSBEPO1 L |Budget Preparation Annual WRANGLWE PayGrade and Level 0S4 AR Pay grade level

AFSHEPM A |Budget Preparation Annusl “PaNGRO2 Paygrade NSALARYGR Pay Grade

AZSHPO1 A |Budget Preparation Annual WRAYGLYZ Pavgrade Level OSALARYLY Pay grade level

AFSHEPM A |Budget Preparation Annusl “PAYSTRU Paygrade Structure NSALARYTY Pay grade structure

AZSEPO1 A |Budget Preparation Annual YPOSITIC Position (FROM) OHRPOSITICON Position

AZSHPO L |Budget Preparation Annual WPOS2 Position (T OHRPOSITION Position

AZSHPO1 A |Budget Preparation Annual W SCEM Scenario FSCEMARID Scenario

AFSHEPO1 L |Budget Preparation Annual WBS_ELOY ‘Work breakdowwn structure element WWBS el [0WBS_ELEMT WWBS element

v' Verify that the correct Business Area is listed

| @ varisble was restricted D |033 b2 sapown2 | NS

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Business Planning and Simulation

Flanning | Planning prafile | Global planning seguences
]3] ¥]
Plan. area Mame of planning area “ariahle Diescription of variable Characteristic Des=scription From value Tovalue
AFSBFO1A  |Budget Preparation Annual |[BRSWERD BudgetPrep Yersion {User-Specific) FBPSVERS BudgetPrep Yersion (1A
AFSHPO1A  |Budget Preparation Annual [VBUSAREA Business Area 0BUS_AREA Business area o470
AFSHFPO1A  |Budget Preparation Annoal |VCHGDES Change Designatian ZCHANGE Designation
AFSBRPO1A  |Budget Preparation Annual |WCHAMG Change Level FCHAMGE Designatian [ .
AFSBFO1A  |Budget Preparation Annual [VYCOSTCER Cost Center FCOSTCHT Zost center I =2 I \'_J
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMNT  [Cost element L a 6
AFSHPO1A  |Budget Preparation Annaal |[FURNDO1 Fund OF LMD Fund
AFSHPO1A  |Budget Preparation Annoal [FUNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFPO1A  |Budget Preparation Annuoal [YJOB Jdob (FROM) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |YJOB2 Jdahb (TO) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center FCOSTCHT Cost center
AFSHFPO1A  |Budget Preparation Annual |VPAYGLYS PayGrade and Level 0SALARYGR Pay Grade
AFSHFO1A  |Budget Preparation Annoal |VPAYGLY3 PayGrade and Level 0SALARYLY Pay grade level
AFSBFO1A  |Budget Preparation Annual |YPAYGRDZ2 Pavgrade 0SALARYGR Pay Grade
AFSBFO1A  |Budget Preparation Annual |WPAYGLW2 Paygrade Lewel 0SALARYLY FPay grade lewel
AFSBFO1A  |Budget Preparation Annual [VYPAYSTRL FPavgrade Structure 0SALARNTY Fay grade structure
AFSHFPO1A  |Budget Preparation Annual |VPOSITIO FPosgition (FROM) OHRPOSITION |Position
AFSHFO1A  |Budget Preparation Annual [VPOS2 FPasition (TO) OHRFPOSITION |Paositian
AFSBPO1A  |Budget Preparation Annual [WSCER Scenario FECENARIC Scenario
AFSBFO1A  |Budget Preparation Annual [WBS_ELO1 Woark breakdown structure element WBS el |0WWBS_ELEMT  |WWBS element
v' Place cursor in the “From Value” cell of the Cost
Center and select the drop down menu [E|

[> | BPSO sapbwl2  OWR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Liilitie

T Systern

Help

ala B @@ D HEB EnLOn | BEE | & m

Enter Cost Center Range of Business Area
Highlight Cost Center Range
Click on green check mark

Taovalue

Budget Freparalion Annua ange Leve Lesignation
AFSHFO1A  |Budget Preparation Annoal |VCOSTCEN | Cost Center ZCOSTCHT Cost center =
AFSBFO1A  |Budget Preparation Annual | COSTELM Cost Element OCOSTELMMNT  [Cost element
AFSBFO1A  |Budget Preparation Annu und
AFSBHFO1A  |Budget Preparation Annu = unds center
AFSHPO1A  |Budget Preparation Annu E\’E\’E\ 7 Iﬁ\’ﬁ\@llﬁ oh
. Selection conditions
AFSBFO1A  |Budget Preparation Annu ]
AFSBPO1A  |Budget Preparation Annu D ost center
- 338201 340208 <:—‘ [=]
AZFSHFO1A  |Budget Preparation Annu ay Grade
AZSHPO1A  |Budget Preparation Annu EI ay grade level
AFSBFO1A  |Budget Preparation Annu — ay Grade
AFSBFO1A  |Budget Preparation Annu ay grade level
AZFSHFO1A  |Budget Preparation Annu ay grade structure
AZSHPO1A  |Budget Preparation Annu ogitian
AFSBFO1A  |Budget Preparation Annu osition
AFSBHFO1A  |Budget Preparation Annu cenario
AZFSHFO1A  |Budget Preparation Annu BS element
[=]
|| [~]
L[] [«][»]
Tk {1

[> | BPSO sapbw02 | OWR

DFA - Office of Budget
Carla Wooley, January 2003
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ARCHIVE - POSITION BUDGETING

Edit Sota  Liiliti

A M eE

& @ OHE ShLD RE @
Business Planning and Simulation
Flanning | Flanning profile | Global planning sequences
LGNS
Flan. area Mame of planning area “ariahle Description of variable Characteristic Description From value Tovalue
AZSBFO1A  |Budget Preparation Annual |BFSWYERD1 BudgetPrep Version (User-Specific) ZBPSVERS BudgetPrep Version [1A
AZSBFO1A  |Budget Preparation Annual | VBUSAREA Business Area OBLIS_AREA Business area 0470
AFSBRO1A  |Budget Preparation Annual |VYCHGDES Change Designation FCHAMGE Dresignation
AFSBFO1A  |Budget Preparation Annual |WCHARG Change Lewel LCHAMGE Designation
AZSBFO01A  |Budget Preparation Annual |VYZCOSTCER Cost Center ZCOSTCHNT Cost center aooo0338201 aooo340200
AZSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMT [ Cost element
AZSBFO1A  (Budget Preparation Annual |[FUMNDOT Fund OF LMD Fund
AFSBFO1A  |Budget Preparation Annual |[FURNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFO1A  |Budget Preparation Annual |WJO0B Joh (FROM) o0JoB Joh
AFSBRPO1A  |Budget Preparation Annual |WJOB2 Johb (T} oJdoB Joh
AZSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center ZCOSTCHNT Zost center
AZSHPO1A  |Budget Preparation Annual |(WPAYGLYS FPayGrade and Level 0SALARYGR Pay Grade
AZSBRO1A  |Budget Preparation Annual |WRPAYGLY S PayGrade and Level OSALARYLY Fay grade level
AFSBRFO1A  |Budget Preparation Annual |VRPAYGRD 2 Fayarade OSALARYGR Fay Grade
AFSBRPO1A  |Budget Preparation Annual |WRPAYGLW2Z Fayagrade Level OSALARYLY Fay grade lewel
AZSBFO01A  |Budget Preparation Annual |YPAYSTRLU Faygrade Structure OSALARNYTY Fay grade structure
AZSBFO1A  |Budget Preparation Annual |VPOSITIO Fosition (FROM) OHRPOSITION  |Position -
AZSBFO1A  |Budget Preparation Annual |[WRPOS2 Position (TO) OHRFPOSITION  |Position r :
AZSBFO1A  |Budget Preparation Annual |[WSCER Scenario FESCEMARIO Scenario I
AFSBRPO1A  |Budget Preparation Annual |WBS_ELO1 Wvork breakdown structure element OWBS el |OWBS_ELEMT  |WWBS element L X
Set variable (parameters) to copy Scenario A to A5
v' Place cursor in the “From Value” cell Variable VSCEN
and select the drop down menu [E.|

Fol P2l saphwil2  OVR

DFA - Office of Budget
Carla Wooley, January 2003
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ARCHIVE - POSITION BUDGETING

ak e olz  System  He

& ala G I EEE SN O0EE @

Business FPlanning and Simulation

Planning | Planning profile | Global planning sequences
ARG
Flan. ares  |Mame of planning ares “arizble Description of variskle Characteristic Description “alue To value
ATSHEPO1 A | Budiet Preparation Annus! BPSYWERDT BudgetPrep Version [(User-Specific) IBPSVERS BudgetPreq Version (14
AZSBEPOM A | Budaet Preparation Annusl WEUSARES, Business Area 0BUS_ARES Business area 0470
ATSBPO1A - i FFCHANGE Designation
AZSBRO1L |Bu — FCHANGE Desgignation
ATSBEPO1A | Bud E‘E‘E‘ o /@@‘E‘E‘ FCOSTCMT Cost center
ATEEPOT A |Busl— ol 2Etion Eonditions COSTELMNT  |Cost slement
ATSHEPO1A |Bud |Scenarl0 e l:‘ FILIRD Fund
ATSBEPO01A | Bud :Ii; FUMNDS_CTR Funds certer
AZSEPD A |Bu [] OB Jok

EE m

AZSBEPO1 A |Bu = OB Job
ATSBEPO1A | B FCOSTCNT Cost center
ATSBEPO1A | Bucll— .|A5 I SaLARYGR Pay Grade
AZSBEPOMA | Bud | — S L AR LY Pay grade level
ATSHEPO1A |Bud SaLARYGR Pay Gracde
ATSBEPO1A |Bud Sl ARY LY Pay grade level
ATSBEPO1A | Bud - | | SALARYTY Pay grade structure
AZSBEPO1 A |Bu [+] HRPOSITION Posttion
ATSHEPO1A |Bud _'EHEH T HI“E‘ HRPOSITION Pasition
ATSBEPO1A | Bud FERCEMARIC Scenario =]
AZSEPDA Elucl " I <::| hYBS _ELEMT WWBS element

v' Highlight A5 and click on green check mark

| varisbie was restricted [ 033 (2| sapeeenz | NS

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Business Planning and SirlSave all_ctri+s]

Planning | Planning profile | Global planning sequences

]3] ]

Flan. area klame of planning area “ariable Description of variakle Characteristic Description From walue Towvalue
AZSBPO1A  |Budget Preparation Annual [BPSYERO BudgetPrep Wersion (Jser-Specific) ZHPEVERS BudgetPrep Wersion |[1A
AZSBPO1A  |Budget Preparation Annual |[WBUSAREA Business Area O0BUS_AREA Business area o470
AFSBFO1A  |Budget Preparation Annual [WCHGDES Change Designation ZCHAMGE Designation

AZSBFPOM1A  [Budget Preparation Annual [WCHARG Change Lewel LCHARNGE Designation

AZSBPO1A  |Budget Preparation Annual (WCOSTCEMN [ Cost Center ZCOSTCMT Cost center ooon3ssezo 0000340200
AZSBFO1A  |Budget Preparation Annual [SOSTELM Cost Element OCOSTELMMNT Cost element

AFSBFO1A  |Budget Preparation Annual [FURDOA Fund OF LI Fund

AZSBRPOM1 A |Budget Preparation Annual [FURDS_01 Funds center OFLIMDS_CTR Funds center

AZSBPO1A  |Budget Preparation Annaal (WJOB Job (FROM) aJos Jobk

AZSBFO1A  |Budget Preparation Annual [YJOB2 Joh Ty oJoB Joh

AFSBFO1A  |Budget Preparation Annual [ZCOSTSEL Mew Cost Center ZCOSTCHT Cost center

AZSBPO1A  |Budget Preparation Annual [(WPAYGLY3 PayGrade and Level 0SALARYGR Pay Grade

AZSBPO1A  |Budget Preparation Annual [(WPAYGLYI PayGrade and Lewvel OSALARYLY Pay arade level
AZSBFO1A  |Budget Preparation Annual [(WPAYGRD2 Faygrade OSALARYGR Fay Grade

AFSBRPOM1A  |Budget Preparation Annual [WRPAYGLW2 Favgrade Lewvel OSALARYLY Fay grade level

AZSBPO1A  |Budget Preparation Annual [WPAYSTRU Payarade Structure OSALARYTY Pay arade structure
AZSBPO1A  |Budget Preparation Annual |WPOSITIO Position (FRON) OHRPOSITION  |Fosgition

AZSBRPO1A  |Budget Preparation Annual [WPOS2 Fosition (TO) OHRFPOSITION Fosition

AZSBPOM1A  |Budget Preparation Annual [WSCER Scenario FSCEMARIO Scenario A5
AZSBPO1A  |Budget Preparation Annual (WBS_ELO1 Wark hreakdaown structure elerment &WEBS el [0WWBS_ELEMT  |WBS element

v Save the variables you have set

& Datawas saved

DFA - Office of Budget
Carla Wooley, January 2003

Message: Data was saved

[> | BPSD sapbw02 | OWR
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ARCHIVE - POSITION BUDGETING

Litilities

em Help

Tl e DM Do O @

Business Planning and SirlSaveall Ctis

=

| Global planning sequences

(&4 Data was saved

DFA - Office of Budget
Carla Wooley, January 2003

v Select the “Planning” tab

|0 ¥]
Flan. area Kame of planning area ‘“Yariable Description of variable Characteristic Description From value Tovalue
AFSHPOTA Budget Preparation Annual [BFSWYERD1 BudgetFrep Yersion {User-Specific) ZFHFPSWVERS BudgetPrep Yersion |14
AFSBHF0O1A  |Budget Preparation Annual |[WBLUSAREA Business Area OBUS_AREA Business area o470
AFSHPO1A  |Budget Preparation Annual (WCHGDES Change Designatian ZCHANGE Designatian
AFSBEFO1A  |Budget Preparation Annual |WCHARG Zhange Level FCHARGE Designation
AFSHPOTA Budget Freparation Annual |WCOSTCER Cost Center ZCOSTCMNT Cost center oooo33a201 oooo3402z00
AFSBPO1A  |Budget Preparation Annual (COSTELM Cost Elermnent OCOSTELMMT Cost elerment
AFSBPO1A  |Budget Preparation Annual (FURNDO1 Fund OFUMD Fund
AFSBFO1A  |Budget Preparation Annual [FURDS_01 Funds center OFURDS_CTR Funds center
AFSBF0O1A  |Budget Preparation Annual [YJOB Job (FROM) 0JoB Job
AFSHPO1A  |Budget Preparation Annual |WJOB2 Job (T 0JoB Job
AZSBP0O1A  |Budget Preparation Annual |ZC0STSEL MNew Cost Center ZCOBTCHNT Cost center
AFSHEPOTA Budget Freparation Annual |WPAYGLWI FayGrade and Level OsALARYGR Fay Grade
AFSBHF0O1A  |Budget Preparation Annual |WRAYGLW3I FayGrade and Level OsALARY LY Fay grade level
AFSHPO1A  |Budget Preparation Annual |[WPAYGRDZ2 Payirade 0SALARYGR Pay Grade
AFSBPO1A  |Budget Preparation Annual |WPAYGLYZ Favograde Level OSALARY LY Fay grade level
AFSHEPOTA Budget Preparation Annual [WPAYSTRL Faygrade Structure OsSALARNYTY Fay grade structure
AFSBPO1A  |Budget Preparation Annual (WPOSITIO Fosition (FROM) OHRPOSITION Fosition
AFSHPO1A  |Budget Preparation Annual |[WPOS2 FPaosition {TO) OHRFPOSITION  (Position
AFSBEFO1A  |Budget Preparation Annual |WSZER Scenario FSCERMARIO Scenario A5
AFSBHF0O1A  |Budget Preparation Annual |YWBS_ELD1T Wyork breakdown structure element WBS el |0WBS_ELEMT  |WBE element
After you have saved your variables (parameters)
-
return to the Planning Areas screen:

Eapbwl2 | OWVR
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ARCHIVE - POSITION BUDGETING

Display planning area AZSBP0O1A

oA B e 2HE ODhODO BE

Display planning area AZSBPO1A

Close navigation | Flanning profile | Glohal planning sequences | Setvariables

E—

[ Annual Agency cost center budoeting
[ Annual (WBS) budgeting

BCCABUICC
BCCABLANY

[ Annual Agency position budg{Cost Center) BPOSAAAC

[ Annual Agency position budgeting AWBS)

BFOSAMAC

Flanning functions

Technical name

lanning area - Basis AZSBPE1A  Budget Preparation Annual

Aftributes k Data slices '[ “ariables k MasterData

BvW Installation
® Local

) Remote
RFC destination

Infocube Z5CEPSETA BUDGET PREPF AMMUAL CLBE

v' Expand ¥ “Budget Preparation Annual”

folder (1 ) all levels for Annual
Budgeting will be displayed

KRl <10

[ | BFs0 M8l | sapap0a | ovR

DFA - Office of Budget
Carla Wooley, January 2003
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ARCHIVE - POSITION BUDGETING

ning  Edit

& B IeEad  SHE aNOan | BRE @

Display planning area AZSBP01A

Close navigation | Flanning profile | Global planning sequences | Setvariables
Flanning areas Technical name | Planning area - Basis AZSBFO14 | Budget Preparation Annual o
=7 € Budget Preparation Annual AFSBRO1A

[» Annual Agency cost center budgeting BCCABUCC . - - -
f— Attributes k Data slices “Yariables k MasterData

AU M X LA\ A e e e e LA SR A A A AT T £
= iAnnual Agency position budg{Cost Center) BEOSARAC
Cost Center Package AGEMCALL

T T H T TS T T T T T S T e e

B Installation
® Local

D) Remaote
RFC destination

[T« ] InfaCube Z5CEPSO14 BUDGET PREP ANMNUAL CUBE

FPlanning functions Technical name

v' Expand “Annual Agency Position Budgeting

Cost Center ” (1) “Cost Center Package”
will be displayed

I« 1[+]

[> | BFE0 sapap0s | OVR

DFA - Office of Budget
Carla Wooley, January 2003 23



AASIS Training Guide Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting
ARCHIVE - POSITION BUDGETING

Blanning Edit Goto LUtilities Tool:

(/] afa B @ea@ I 2HE OhO0 BE @

Display planning package AGENCALL

Close navigation | Flanning profile | Glohal planning sequences | Setvariahles
Flanning areas | Technical name | Planning package BEENCALL | CostCenter Package Sh
=7 £ Budget Preparation Annual AZSEFPD1A
[> Annual Agency cost center budaeting BCCABUCC
AL IR A = L=p m s aa e =g o (mlwawe o el
S Annual Agency position budgi{Cost Center) BF OSAAAC Selection k Description
Cost Center Package AGERCALL
T T T T T T S s
=
Selection
| |characteristic |5..[ |From [Ta [more |||
== 5 o

v" Double click on “Cost Center Package”.

[ (<[]
Plennnsnctons | Tectmicelname Planning functions for this package will
I e e be displayed on bottom half of the screen
e Gosieear asim HovERCS! Expand the “Set Scenarios” function (&)
[> Manual planning 0-mP
Execute by double clicking on the
function “Save Scenario A to Scenario
(VSCEN)” VSCEN was set to A5 in your
variable
| I e E

| [ | BPSO sapap0d | OVR

DFA - Office of Budget
Carla Wooley, January 2003 24
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ARCHIVE - POSITION BUDGETING

Flanning Edit G tern  Help
_ CQQ DHE anon BE @M
Business Planm'ngvand Simulation

Close havigation | Planning profile | Global planning seguences | Setvariables

Planning areas Technical name Q‘}IE“\_I?HH]I?_\'WII_I‘E ﬁal_/|F@U|.U|QDIQ2|

7 @ Budget Preparation Annual AZSBPO1A
B Annual Agency cost center budgeting BCCABUCC = BRI A ek
[ Annual pWBS) budgeting BCCABLUYYY @ Planning function COPYSCNR, parameter group SAVESCMR was carried out with no errors @I
S Annual Agency position budg(Cost Center) | BRPOSAAAC @ | 5 data recards were read, of therm 0 were changed, 5generated

Cost Center Package AGEMCALL
[» Annual Agency position budgeting (WES)  BPOSAMNC

This message should appear.

FPlanning functions Technical name
= Annual Agency position budgi{Cost Center) BROSAAAC
5F Set Scenarios COPYSCMR
Save Scenario A to Scenario WSCER) SAVESCHRE
Save Scenario (VSCEM) to A SAVESCRHA
[» Delete Scenario X DELETESC
[* Change Cost Center of position MOVER OS] ‘/ - -
I» Distribute o periods DISTRIEU S by I k g th b tt
R el ot ave ClICKINg on tne save pution

at the top of screen

| [ | BRSO sapapls | OWR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Business Planning and Simulation

SRR L L Verify that the copy of Scenario A to A5 has

Business Planning and Simulation

Close navigation | Flanning profile | Global planning segu- been completed'

Flanning areas

Technical name

= @ Budget Preparation Annual | AZSBPO1A v Expand “Manual Planning” function (ﬂ )
[ Annual Agency cost center budgeting BCCABUCC
[ Annual MBS budoeting BCCABLWYYY
S Annual Agency position budg{Cost Center) BROSAAAC - cc -
Cost Conter Package v" Double-Click on “Multiple Cost Center
[ Annual Agency position budgeting OWBS) | BPOSAMNC

Position Budgeting”

i Microzoft Excel

v Click yes to enable the macros

Flanning functions
S Annual Agency position budg(C
5F Set Scenarios
Save Scenario A to Scer

The document you are opening containg macras. Some macros may contain harmbul viruses. I you are sure this document iz from
a trusted source, click Yes. |f you are not sure and want to prevent any macros from running, click Mo.

Mo Cancel
Save Scenario (WSCER)
Delete Scenaria = | g g e
Change Cost Center of positiaon MOWERCSI

HE xR~

matdugiate )i g g e T
Manual planning 0-MP
Multiple Cost Ctr Position Bdogt POSTFOO4

| [> | BFS0 8| sapap0s | OVR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Elanning  Edit Liilities  To

ld B e SHBIEmTLOn BRI @

ntg I} nning data

Close navigation [

| Flanning profile | Globhal planning sequences | Setwvariables

Flanning areas | i3 CI' k “CI N = t' L)) t b o
V ﬁ Budget Preparation Ahnual Ic on ose av'ga Ion a Close nawgatu:un
[» Annual Agency cost center budgeting g
b Aniual (NES) budgeting to expand display of cost center layout
4 Annual Agency position budg{Cost Center) ’ y
Zost Center Package AGEMCALL = | = | = | 5 —_—
[ Al | A ition budgeti BS BROSAMNC -
nnual Agency posttion budgating (WES) 1 | Controlling area ARK State of Arkansas :ll
2 |Business area donlani ATION SYSTEMS
3 Wa ADMM FiriAdminfnternal
? area ARK State of Arkansas
BudgetFrep YWersion 1A Agency Annual Distribution
“ Scenaria A Active
TN tus Indicator MR Mot Ready
Flanning functions Technical name g ?sc | ! Zlu ‘JUW_JULIIT":‘ Spneiri;nlperilndssmﬂat
5 Annual Agency position budg{Cast Center) BROSAAMC ISl Hetlr - i i
= Set Scenarios COPYSCHR s c 3 .
Save Scenario A& to Scenario (MSCEN) |SAVESCHMNR D CURAIAERE TEG
Save Scenario (WSCEN) to A SAVESCMNA -
> Delete Scenario X DELETESG @ [HIEHE ESSE=T) Sl 3
[ Change Cost Center of position MOVER OS] # Mot assigned 5010003
> Distribute to periods DISTRIBW # Mot assigned s010003
57 Manual planning 0-MP #* Mot assigned sS010003
Multiple Cost Ctr Position Bdogt POSTROO4 * Mot assigned S010003
- b Mot assigned sS010003
H H ' £ Mot assigned a010003
A spreadsheet with your positions should # o aeaned Sainan
- - 3 Mot assigned 50100032
appear on the right side of the screen. i i i 5010003
- . cc 5y 3 Mot assigned 50100032
You should see the Active Scenario “A ! [ 5010003
* Mot assigned 5010003
H H H (11 79 h
with a status indicator of “NR” (Not Ready) | Il | | | | | e
- pes- | W @ 7| el R EREER
in the header of the spreadsheet.

[> | BPED sapapld | OWR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Enter planning data

Display navigation | Flanning profile | Global planning sequences | Setvariables
. [r—
o | G]IIQ
J File Edit Wiew Inserk Forma w  Help
Othercumbmatmn
Jawuméav%ﬁnrﬁ o oo @ ARl =l SE A -2
A [ B | C D E [ F | G [ H | ZI'
1 |Controlling area AR State of Arkansas
2 |Business area 0470 DEFT OF INFORMATION SYSTEMS
3 |Functional area AT ADIMM
4 |FM area AR State of Arkansas
5] istribution ‘/ . . .
{g Scenarin A Active S A d I d
%tuslndicatur MR Mot Read cenarlo Is Isp aye
8 |Fisca YE =1 = ihe A4 chnecial nerinds
9 |Fiscal year 2004 July - June, 4 special periods 2004 . . .
0| v To display Scenario A5 click on the
11 |Fosition Jah
i ther combination |
13 | ; A otner compination IConNn i
14 |# # Mot assigned
15 |# # Mot assigned H
16 |# * Mot assigned a010003 A010005000  MHCO100 191 338602 *
17 |# * Mot assigned a010003 A010005000  MHCO100 191 338602 *
18 |# * Mot assigned a010003 A010005000  MHCO100 191 338603 *
19 |# * Mot assigned 5010003 5010005000 MHCO100 191 338603 *
20 |# * Mot assigned 5010003 5010005000 MHCO100 191 338604 *
21 |# * Mot assigned 5010003 5010005000 MHCO100 191 338604 *
22| # Mot assioned a010003 a010005000 MHCO100 1491 338605 #
23| # Mot assioned a010003 a010005000 MHCO100 1491 338606 #
24 |# # Mot assioned a010003 a010005000 MHCO100 1491 338606 #
25 |# # Mot assianed a010003 A010005000 MHCO100 191 338801 #
2B [# # Mot assianed a010003 010005000 MHCO100 191 338802 #
27 s #* Mot assioned A010003 antnnnannn mMHSa1IOn 191 AR5 Jﬂ
4[4 b [pI]"SEM-BPS 1 141 |

A

DFA - Office of Budget
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Planning  Eclit

2ldHIeER  SHE 0o BRI @ m

Enter planning data

Display navigation | Planning profile | Global planning sequences | Set ve e A
Characteristic Char. valug [l |
;ul@ | e B Alvll._ﬂ | ||g5J Functionsl ares 40N (]
JEile Edit ¥iew Insert Format Tools Data Window '> | scenario k|
i Status Indicator NR
24 =) u Eat L v G - T O i
JDDH|§&\}|% E@| |% £ ‘Curﬂmllingarea ARE
J i b | B I U |§ = = | 6% 5 Business area 470
M13 = = 12 FM ares ARK
A, | B | C BucgetPren Yersion 14
1 | Contralling area AR State of Arkansas Fiscal year variant 71 2
2 |Business area 0470 DEPT OF INFORMATION SYSTEMS  |[E e o s [4]
3 |Functional area ADMM  ADMN i [
4 |Fii area AR State of Arkansas EIIEI EE
5 |BudgetPrep Wersion 14 Agency Annual Distribution l |
G |Scenario A Active
7 |status Indicator MR Mot Reary I le <::|
8 |Fiscal vearvariant 21 July - June, 4 special periods
13 Ay = 13 cment Fund Fur
Change “Scenario” to AS in the “ Other
= - 79 - P000 MHCOT00 19
Combination” box and click on green check  svizes
mark -

| Slide 36 of 59 Default Design ==

sapkwe2 NS

DFA - Office of Budget
Carla Wooley, January 2003
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ARCHIVE - POSITION BUDGETING

Blanning  Edit to LHilit Tool N Help

P CERIDHE HDhoa BEE@m
Enter pianning data

Di=play navigation | Flanning profile | Glohal planning sequences | Setwariables

alalalalvale el
JEiIe Edit ¥iew Insert Format Tools Data Window Help
DR ERY ([ FBRS oo @& = & 22| il H[ww .l@“m -0 F|B U=
B =] = Zoom]
A [ B | C [ D [ E [ F | G [ H [ g
| 1 |Contralling area ARK State of Arkansas
| 2 |Business area 0470 DEFT OF INFORMATION SYSTEMS
| 3 |Functional area ADMMN ADNMM
| 4 |Fhlarea ARK State of Arkansas . . .
; S A5 is displayed on th
o e cenario IS displayed on the screen
7 |Status Indicator MR Mot Ready » - =
- - and is a copy of Scenario A, with a status
9 |Fiscal year - 2004 July - June, 4 special periods 2004 |,
o indicator of “NR” (Not Read
12 :
E# # Mot assighed 5010003 5010005000  MHCO1000 191 33820 #
| 14 |# # Mot assighed 5010003 5010005000  MHCO1000 191 338403 #
| 15 |# # Mot assighed 5010003 5010005000  MHCO1000 191 338601 #
| 16 |# # Mot assigned 5010003 5010005000 MHCO100 1491 338602 #
|17 |# # Mot assigned 5010003 5010005000 MHCO100 1491 338602 #
| 18 |# # Mot assigned 5010003 5010005000 MHCO100 1491 338603 #
119 |# # Mot assigned 5010003 5010005000 MHCO100 1491 338603 #
| 20 |# # Mot assigned 5010003 5010004000 MHCO100 1491 338604 #
| 21 |# # Mot assigned 5010003 5010005000  MHCO100 191 338604 #
| 22 |# # Mot assighed 5010003 5010005000 MHCO100 191 338605 #
| 23 |# # Mot assigned 5010003 5010005000 MHCO100 191 338606 #
| 24 |# # Mot assigned 5010003 5010005000  MHCO100 191 338606 #
| 25 |# # Mot assigned 5010003 5010005000  MHCO100 191 338801 #
26 |# # Mot assighed 5010003 5010005000  MHCO1000 191 338802 #
| o7 | # kit assinned AN10003 AMANNANNN  MHCOTAN 191 RXcLT: Jﬂ
4[4[ ¥ [p[\SEM-BPS 1 14 |

[> | BPS0 P2 sapbw02 | OWR

DFA - Office of Budget
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ARCHIVE - POSITION BUDGETING

Remember to change back to Scenario “A” before
making any changes to the budget. Functions are
only applied to the Active “A” Scenario.

Cther combination

Characteristic Char, valus El
Functional area LOMN (]
mCenario & )
=tatus Indicator MR
Cartroling area LRE
Buziness ares 0470
FM area LRK
BudgetPrep Version 14
Fizcal year variant 21 o
Fiscal year 2UU4 4]
[[M] | an

v K

DFA - Office of Budget
Carla Wooley, January 2003 31
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CASE 2

Distribute salary amounts to July

DFA - Office of Budget
Carla Wooley, January 2003 32
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DISTRIBUTE SALARIES

FY 2004 salary amounts for each position
reflect current salary + cost of living
allowance.

Career Service reflects amount

employee receives and is listed below the
position on the layout.

DFA - Office of Budget
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DISTRIBUTE SALARIES

Agency can be in either “Annual Agency
Approval Profile” or “Annual Agency Profile”
when Distributing Salaries.

DFA - Office of Budget
Carla Wooley, January 2003 34
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DISTRIBUTE SALARIES

Remember to make sure your are in Scenario “A”
before making any changes to the budget.
Functions only apply to the Active (A) Scenario.

Cther combination

Characteristic Char, valus El
Functional area LOMN (]
mCenario & )
=tatus Indicator MR
Cartroling area LRE
Buziness ares 0470
FM area LRK
BudgetPrep Version 14
Fizcal year variant 21 o
Fizcal year I'z.'LIUd E|
[[M] | an

v K

DFA - Office of Budget
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Fringe Benefits will be calculated by your
DFA Budget analyst after you have
completed all changes on positions. After
Fringe Benefits have been calculated for
each position, they will appear at the top of
the layout. Totals will represent all positions.

DFA - Office of Budget
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Planning Edit Goto  Utilities Tools System  Help

& ¥ PECcae EREEDO0IEHE @
Business Plannfng{/h:l Simufation
Close navigation I Flanning profile I Global planning sequences Set variables

Planning areas User-specific selection of planning ohjects to be displayed  Shift+F8

U@ Budget Preparation BPFS Big AZSBPO1B

To distribute salaries:

v'  Click on “Planning Profile” tab
to display user profiles

Flanning functions Technical name

BVWD (1) (300) 2 sapbwdl INS

DFA - Office of Budget
Carla Wooley, January 2003 37
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] Q@R CHE DDO0 BE @&

Business Planning and Simulation

Clase navigation | Planning | Global planning sequences | Setwariahles

| IR EEINE =R B T LR Y

FOSAGEMNA )
P OSEHEAR @ |Planning profile POSAGAPA (Annual Agency Approval Profile) was set

Biennial Agency Approval Profile POSAGAPB

Biennial Agency Profile POSAGENB
Biennial DFA standard profile FOSEXECE \
DFA ADMIN PROFILE FOSEXEC

Message: Annual Agency Approval Profile was set

v' Double click on “Annual Agency Approval Profile”
or “Annual Agency Profile”

[ <[]

| [ | BPS0 Pl | sapbwoz | INS

DFA - Office of Budget
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DISTRIBUTE SALARIES

FProfile  Edit Goto Tools  System Help

@ BdB I CEQ CHE DDLD BE @6
Business Planning and Simulation

Clase navigation | Planning | Global planning Sequencej | Setwariahles I S
Pla;nningprnﬂle Technical na... @I?lfﬁllmiﬂlllgliﬂlﬁﬂ@l @o |au
’ Ty.

Annual Agency Profile POSAGEMA .. |Message Text

Annual DFA standard profile FOSEXEAA @ |Planning profile POSAGAPA (Annual Agency Approval Profile) was set
Biennial Agency Appraval Profile POSAGARE

Biennial Agency Profile POSAGENB

Biennial DOFA standard profile POSEXECHE

DF A ADMIN PROFILE POSEXEC

v Click on “Set Variables” tab

to display options

[ <[]

DFA - Office of Budget
Carla Wooley, January 2003
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& 2 "AaD e DHE nnon @O @ -

Business Planning and Simulation

Planning | Planning profile | Global planning sequences
AN
Flan. atea  |Mame of planning ates Warizkle Description of wariakle Characteristic Description wElLE
AZSBPO1 A |Budget Preparation Annual BPSYERD BudgetPrep “ersion (User-Specific) ZBPSYERS BudgetPrep \-’ersiorl =
AZSEPO A |Budget Preparstion Annual WEUSARES Business Area 0BUS_AREA Business area [E TN
ATZSBEPOM A |Budcget Preparstion Annusl WCHGDES Change Designation FCHAMGE Designstion
ATFSBPO1 L |Budget Preparation Annual WCHANG Change Level FCHAMGE Designation
ATZZBPO1 A |Budget Preparation Annual WICOSTCEN Cost Center FCOSTCHMT Cost center
AZSBPOM A |Budget Preparation Annual COSTELM Cost Element OCOSTELMMT Cost element
AZSEPO A |Budget Preparstion Annual FLIMDO Fund OF LMD Furc
AZSBEPO A |Budget Preparstion Annual FURDS_01 Funds center OFUMDS_CTR Funds center
ATZSHEPOT A |Budget Preparation Annual WIOBE Job (FROR) 0JoB Job
AFZBPO1 A |Budget Preparation Annual WI0B2 Job (TO) aJoB Joh
AFZSBPO1 A |Budget Preparation Annual FCOSTSEL Mew Cost Center FCOSTCHT Cost center
AZSBEPOM A |Budget Preparation Annual WRANGLYWS PayGrade and Level OSALARYGR Pay Grade
AZSBEPO A |Budget Preparstion Annual WRANGLYWS PayGrade and Level OSALARYLY Pay grade level
ATZSBEPOM A |Budoet Preparstion Annusl WRAY GRDZ Payvgrade OSALARYGR Pay Grade
AZZBPO1 A |Budget Preparation Annual WRANYGLYZ Paygrade Level O=AaL ARYLY FPay grade level
AFZSBPOM A |Budget Preparation Annual WRPAYSTRU Paygrade Structure 0SaL ARYTY Pay grade structure
AZSBPOM A |Budget Preparation Annual WPOSITIO Position (FROM) OHRPOSITICN Position
AZSBEPO A |Budget Preparstion Annual WROSZ Position (TO) OHRPOSITION Position
ATZSBEPOM A |Budoget Preparstion Annusl WECEM SCenario FECEMARID Scenatio
ATFSBPO1 L |Budget Preparation Annual WWBS_ELO1 Wiork breakdown structure element (WWBS el (WUBS_ELEMT WWHS element
v Place cursor in the “From Value” cell of the Budget
Prep Version and select the drop down menu [E|

| [» ID.DS sapbwi2 | INS

DFA - Office of Budget
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= Litilties  Tools System  Help
& Bad H @@ DHE Shoan BEE @ :
Business Planning and Similation
Planning | Flanning profile | Global planning segquences
CARTING
Flan. area  |Mame of planning ares Watiakle Description of variakle Characteristic Dezcription Salue T walue
AZSBPO1 A (Budget Preparstion Annusl BPZVERDOT BudgetPrep Wersion (User-Specific) FHPSVERS BudgetPrep Version I~
AZZBEPO1 & (Budget Preparstion Annwal WBUSAREA Business Area oEUS_AREL, Business area 0470
AFSBPO1 A |Budget Preparation Annual WCHGDES Change Designation FCHARNGE Designation
AZZBEPO1 A (Budget Preparstion Annual WCHANG Change Lewvel ICHANGE Deszignation
AZSBPO1 A (Budget Preparstion Annusl WICOSTCEM Cost Center FTCOSTCNT Cost center
AZSBPO1 A (Budget Preparation Annual et
AFSBPO1 A (Budget Preparation Annual
== £ i}
AZZBEPO1 A (Budget Preparstion Annual Ig. IE‘F : i ﬁ @ enter
AZZBEPO1 A (Budget Preparstion Annwal r ’—|
AZSBPO1 & (Budget Preparstion Anmual I El
AFSBPO1 A |Budget Preparation Annual | | El nter
AZSBPO1 A (Budget Preparstion Annwsl ol
AZZBEPO1 A (Budget Preparstion Annwal e lenve]
AFSBPO1 A |Budget Preparation Annual e
AZZBEPO1 A (Budget Preparstion Annual e level
AZSBPO1 A (Budget Preparstion Annwsl e structure
AZSBPO1 & (Budget Preparation Annual
AFSBPO1 A [Budget Preparation Annual
AZZBEPO1 A (Budget Preparstion Annual El 0
AZZBEPO1 A (Budget Preparstion Annwal El et

v Highlight 1A (Annual Version) and click on green check mark

[ loar sapbwi2 | NS
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Help

T2i B Coe I CHE DDA B @B

Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting

Business Flanning and Simulation

Planning | Planning prafile | Global planning seguences

¢ 3%

|Variable

|Descripti0n of variakle

|Charaderistic

|T0 valle

BPSERDT

BudgetPrep Yersion (Lser-S)

“HEUSARELS Business Ares NBUS_AREAS Business area

BoGe T epar oo onange Desnaton e [Deinanan
AFSHEPM A |Budget Preparation Annusl W CHAMNG Change Level FCHAMGE Designation
AZSEPO1 A |Budget Preparation Annual WCOSTCEN Cost Center FCOSTCMT Cost center
AZSHPO L |Budget Preparation Annual COSTELM Cost Element OCOSTELMMT Cost element
AZSHPO1 A |Budget Preparation Annual FUMDO1 Fund OF LR Fund
AFSHEPO1 L |Budget Preparation Annual FUMDS_01 Funds center OFUNDS_CTR Funds center
AFSHEPM A |Budget Preparation Annusl OB Job (FROM) nJoE Job
AZSHPO1 A |Budget Preparation Annual JOB2 Job (TO) 0JoB Job
AZSBEPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center
AZSHPO A |Budget Preparation Annual YPAYGLYI PayGrade and Level OSALARYGR Pay Grade
AZSBEPO1 L |Budget Preparation Annual WRANGLWE PayGrade and Level 0S4 AR Pay grade level
AFSHEPM A |Budget Preparation Annusl “PaNGRO2 Paygrade NSALARYGR Pay Grade
AZSHPO1 A |Budget Preparation Annual WRAYGLYZ Pavgrade Level OSALARYLY Pay grade level
AFSHEPM A |Budget Preparation Annusl “PAYSTRU Paygrade Structure NSALARYTY Pay grade structure
AZSEPO1 A |Budget Preparation Annual YPOSITIC Position (FROM) OHRPOSITICON Position
AZSHPO L |Budget Preparation Annual WPOS2 Position (T OHRPOSITION Position
AZSHPO1 A |Budget Preparation Annual W SCEM Scenario FSCEMARID Scenario
AFSHEPO1 L |Budget Preparation Annual WBS_ELOY ‘Work breakdowwn structure element WWBS el [0WBS_ELEMT WWBS element

v' Verify that the correct Business Area is listed

@ Watiahle was restricted

[ {033 P2 sapbw0z | NS
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DISTRIBUTE SALARIES

Tools term  Help

Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting

& B dH CEea  SHE ODLOHD BRI @M
Business Planning and Simulation
Flanning | Planning prafile | Global planning seguences
]3] ¥]
FPlan. area Mame of planning area Yariahle Description of variable Characteristic Diescription From value Taovalue
AFSBPO01A  |Budget Preparation Annual |BRFSWYERDT BudgetPrep Version (User-Specific) ZBFEVERS BudgetPrep Yersion |[1A
AFSHPO1A  |Budget Preparation Annual [VBUSAREA Business Area 0BUS_AREA Business area o470
AFSHFPO1A  |Budget Preparation Annoal |VCHGDES Change Designatian ZCHANGE Designation
AFSBRPO1A  |Budget Preparation Annual |WCHAMG Change Level FCHAMGE Designatian [ .
AFSBFO1A  |Budget Preparation Annual [VYCOSTCER Cost Center FCOSTCHT Zost center I =2 I \'_J
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMNT  [Cost element L a 6
AFSHPO1A  |Budget Preparation Annaal |[FURNDO1 Fund OF LMD Fund
AFSHPO1A  |Budget Preparation Annoal [FUNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFPO1A  |Budget Preparation Annuoal [YJOB Jdob (FROM) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |YJOB2 Jdahb (TO) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center FCOSTCHT Cost center
AFSHFPO1A  |Budget Preparation Annual |VPAYGLYS PayGrade and Level 0SALARYGR Pay Grade
AFSHFO1A  |Budget Preparation Annoal |VPAYGLY3 PayGrade and Level 0SALARYLY Pay grade level
AFSBFO1A  |Budget Preparation Annual |YPAYGRDZ2 Pavgrade 0SALARYGR Pay Grade
AFSBFO1A  |Budget Preparation Annual |WPAYGLW2 Paygrade Lewel 0SALARYLY FPay grade lewel
AFSBFO1A  |Budget Preparation Annual [VYPAYSTRL FPavgrade Structure 0SALARNTY Fay grade structure
AFSHFPO1A  |Budget Preparation Annual |VPOSITIO FPosgition (FROM) OHRPOSITION |Position
AFSHFO1A  |Budget Preparation Annual [VPOS2 FPasition (TO) OHRFPOSITION |Paositian
AFSBPO1A  |Budget Preparation Annual [WSCER Scenario FECENARIC Scenario
AFSBFO1A  |Budget Preparation Annual [WBS_ELO1 Woark breakdown structure element WBS el |0WWBS_ELEMT  |WWBS element
v' Place cursor in the “From Value” cell of the Cost
Center and select the drop down menu [E|

[> | BPSO sapbwl2  OWR
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Business Planning and Simulation

Annual Detail Position Budgeting

Liilitie

T Systern

Help

ala B @@ D HEB EnLOn | BEE | & m

Enter Cost Center Range of Business Area
Highlight Cost Center Range
Click on green check mark

Taovalue

Budget Freparalion Annua ange Leve Lesignation
AFSHFO1A  |Budget Preparation Annoal |VCOSTCEN | Cost Center ZCOSTCHT Cost center =
AFSBFO1A  |Budget Preparation Annual | COSTELM Cost Element OCOSTELMMNT  [Cost element
AFSBFO1A  |Budget Preparation Annu und
AFSBHFO1A  |Budget Preparation Annu = unds center
AFSHPO1A  |Budget Preparation Annu E\’E\’E\ 7 Iﬁ\’ﬁ\@llﬁ oh
. Selection conditions
AFSBFO1A  |Budget Preparation Annu ]
AFSBPO1A  |Budget Preparation Annu D ost center
- 338201 340208 <:—‘ [=]
AZFSHFO1A  |Budget Preparation Annu ay Grade
AZSHPO1A  |Budget Preparation Annu EI ay grade level
AFSBFO1A  |Budget Preparation Annu — ay Grade
AFSBFO1A  |Budget Preparation Annu ay grade level
AZFSHFO1A  |Budget Preparation Annu ay grade structure
AZSHPO1A  |Budget Preparation Annu ogitian
AFSBFO1A  |Budget Preparation Annu osition
AFSBHFO1A  |Budget Preparation Annu cenario
AZFSHFO1A  |Budget Preparation Annu BS element
[=]
|| [~]
L[] [«][»]
Tk {1

[> | BPSO sapbw02 | OWR
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Edit Gota

Litilities

T hDlecae &mE oo EE @ m

DISTRIBUTE SALARIES

Trnls

Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting

Planning li’md Simulation

v Click on “Planning” tab

Flanning

E v Save )Y cllcklng on the save button at the top of screen

Flanning profile | Global planning sequences
LGNS
Flan. area Mame of planning area “ariahle Description of variable Characteristic Description From value Tovalue
AZSBFO1A  |Budget Preparation Annual |BFSWYERD1 BudgetPrep Version (User-Specific) ZBPSVERS BudgetPrep Version [1A
AZSBFO1A  |Budget Preparation Annual | VBUSAREA Business Area OBLIS_AREA Business area 0470
AFSBRO1A  |Budget Preparation Annual |VYCHGDES Change Designation FCHAMGE Dresignation
AFSBFO1A  |Budget Preparation Annual |WCHARG Change Lewel LCHAMGE Designation
AZSBFO01A  |Budget Preparation Annual |VYZCOSTCER Cost Center ZCOSTCHNT Cost center aooo0338201 aooo340200
AZSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMT [ Cost element
AZSBFO1A  (Budget Preparation Annual |[FUMNDOT Fund OF LMD Fund
AFSBFO1A  |Budget Preparation Annual |[FURNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFO1A  |Budget Preparation Annual |WJO0B Joh (FROM) o0JoB Joh
AFSBRPO1A  |Budget Preparation Annual |WJOB2 Johb (T} oJdoB Joh
AZSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center ZCOSTCHNT Zost center
AZSHPO1A  |Budget Preparation Annual |(WPAYGLYS FPayGrade and Level 0SALARYGR Pay Grade
AZSBRO1A  |Budget Preparation Annual |WRPAYGLY S PayGrade and Level OSALARYLY Fay grade level
AFSBRFO1A  |Budget Preparation Annual |VRPAYGRD 2 Fayarade OSALARYGR Fay Grade
AFSBRO1A Eludget Preparatiun Annual [WPAYGLYZ F'ay'grade Lewvel OSALARYLY Fay grade lewel

to access Planning Areas

[- | BPEO sapbwi2 | OVR
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DISTRIBUTE SALARIES

Display planning area AZSBP0O1A
i B e SHB OTO0 AR @ F

Display planning area AZSBPO1A

Close navigation | Flanning profile | Glohal planning sequences | Setvariables

=7 £ Budget Preparation Annual AZSEFPD1A
: ™ n Pe—— i
Annual AWWBS) hudgeting BCCABILMRA

>
>
>

Annual Agency position budg{Cost Center)| BFOSAAAC

Annual Agency position budgeting OWBS)

BFOSAMAC

Flanning functions

Technical name

v

lanning area - Basis AZSBPE1A  Budget Preparation Annual

Aftributes k Data slices '[ “ariables k MasterData

BvW Installation
® Local

) Remote
RFC destination

Infocube Z5CEPSETA BUDGET PREPF AMMUAL CLBE

Expand ¥ “Budget Preparation Annual”

folder (1 ) all levels for Annual
Budgeting will be displayed

KRl <10

[ | BFs0 M8l | sapap0a | ovR

DFA - Office of Budget
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DISTRIBUTE SALARIES

ning  Edit  Goto  Utilities  Tools
B0 @ ESHE aDoan BE @
Display planning area AZSBP01A

Close navigation | Flanning profile | Global planning sequences | Setvariables
Flanning areas Technical name | Planning area - Basis AZSBFO14 | Budget Preparation Annual o
=7 € Budget Preparation Annual AFSBRO1A

[» Annual Agency cost center budgeting BCCABUCC

[ AT AT O DS OO eT Y Attributes k Data slices -[ “ariables k MasterData

Cost Center Package AGEMCALL
T T T T P s

B Installation
® Local

D) Remaote
RFC destination

] || infocube ZSCBPSO1A

Technical name

BUDGET PREF AMMUAL CUBE

FPlanning functions

v' Expand “Annual Agency Position Budgeting

Cost Center ” (1)
v" Double-click on “Cost Center Package”

I« 1[+]

[> | BFE0 sapap0s | OVR
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Dispiay planning package AGENCAI L
& B aE @ SHE ODDLHD BE @
Dispilay planning package AGENCALL

Close navigation | Planning profile | Global planning sequences | Setvariahles
Planning areas Techhical name Flanning package AGENCALL = CostCenter Package
= & Budget Preparation Annual AZSBPO1A
[* Annual Agency cost center budgeting  BCCABLUICC
[ Annual pWBS) budaeting BCCABLWYY
S Annual Agency position budg{Cost Cen BPOSAAMT Selection k Description |
Cost Center Package AGERCALL
[* Annual Agency position budgeting MWBE BPOSAMNTC El
Selection
Ko ][] <1+ Characteristic S | Fromm To Mora |:|
Flanning functions Technical name BudgetPrep Yersion = =Y E|
S Annual Agency position budgi{Cost Center) | BF OSAAAC = E|
Husiness area WELSARES o
[» SetScenarios COPYSCHR 0 []
P Delete Scenatio ¥ DELETESC CLIF Flag [ =
T T e e Commitment itam |:|| | =
5 Distribute to periods DISTRIBL | Controlling area = CONTRARE =
1 Peied RERICE] | |cost center [ | BEalvcosTCEN =
> Manual planning U-hF ” e 0 =
P -

Exccute planning function __ D|str|bute Salaries:

| > Display parameter graup

Ef;:f};‘;i;j’;‘fiﬂ;“” v' Expand “Distribute to Periods” function ( I )
v Right click on “1 Period”

Celete parameter group

v Select “Display Parameter Group” to close
Excel layout. Parameter values should
| appear on the right side of the screen.

DFA - Office of Budget
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Dispiay parameter group PERIOD1T
BdH @& EHE STon BE @

Display parameter group PERIODT

Close navigation | Flanning profile | Glohbal planning seguences | Setvariables
Flanning areas Technicalname | Parameter group PERIOD1 1 Period
= g Budoget Preparation Annual AZSBEPO1A
[+ Annual Agency cost center budgeting | BCCABUCT =l
[ Annual &WBES) budgeting BCCAB LUWYY E"E‘EID’@‘ ’E"E"E"E
= Annual Agency position budg(Cost Cen BPOSAAAT ConditionsfOldinew values
Cost Center Package AGEMCALL Details [Key figure n... |Description | |status Indic... |Description [ |
[ Annual Agency position budgeting MBS BPOSAMMNC TYERRT e =5 NR Mot Ready
[1Ce11 1 | T I [N/
Flanhing functions Technical name
S Annual Agency position budgi{Cost Center) BROSAAAT E|
[» SetScenarios COPYSCMR =
[» Delete Scenario X DELETESC —
e s " Py, I - [}
¢ Distribute to periods DISTRIBL!
1 Period FERIODA
- T = e
[::>ermwwg e Iolelemiml ol . =iyconcitons. | e
Mew values
Fosting peri... |Description Distr. key .

Distribute Salaries (continued):

v' Double click on “1 Period”. This will
distribute the Salary to the month of July
7

[ D]

[ [«|[v]

| [ | BPS0 '8 | sapbw02 | INS
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Business Planning and Simulation

Close navigation | Planning profile | Global planning sequences | Setvariahles
Flanning areas Technical narme
= ﬁ Budget Freparation Annual -AZSEIF'mA
[» Annual Agency cost center budgeting BCCABRUCC - |Message Text
[» Annual WWBS) budgeting B CAR LYY @ |FPlanning function DISTRIBL, parameter group PERIODT was carried out with no errors (=] I
57 Annual Agency position budg{Cost Cen BROSAAAT @ |64 data records were read, ofthem 63 were changed, 63 generated l
Cost Center Package AGEMCALL ' |

[» Annual Agency position budgeting AWBS BFOSAMAT

R[] [ | N I [«][*]
= Annual Agency position budg{Cost Center) | BRFOSAAAT

E E?;%E?S%:atsrgeﬁterDfpusition %EEI\IEE{EEZ%I:R Salaries have been diStribUted to the

B s — L B— month of July on all positions.

[» Manual planning 0-mP

v' Save by clicking on the save
button at the top of screen =]
[T [« ]+ ]

[> | BPS0 saphbwiZ | INS
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CASE 3

Adjust the salary amount on a position.
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ADJUST THE SALARY ON A POSITION

Business Planning and Simulation

S BELLAEREE To adjust salary amounts:

Business Planning and Simulation

Close navigation | Flanning profile | Global planning segu-

v' Expand “Manual Planning” function (|J )

Flanning areas Technical name
= ﬁ Budget Preparation Annual AFZSBPO1A ‘/ . ‘e .
[ Annual Agency cost center budgeting BCCABUCC D bl _CI k M It pl C t C t
[ Annual MBS budoeting BCCABLWYYY ou e Ic on u I e os en er
S Annual Agency position budg{Cost Center) BROSAAAC

Cost Center Package AGEMNCALL

ngm . ¥y
[ Annual Agency position budgeting OWBS) | BPOSAMNC POSItIon BUdgetlng

v Click yes to enable the macros

i Microzoft Excel

Flanning functions
S Annual Agency position budg(C
5F Set Scenarios
Save Scenario A to Scer

The document you are opening containg macras. Some macros may contain harmbul viruses. I you are sure this document iz from
a trusted source, click Yes. |f you are not sure and want to prevent any macros from running, click Mo.

Mo Cancel
Save Scenario (WSCER)
Delete Scenaria = | g g e
Change Cost Center of positiaon MOWERCSI

HE xR~

matdugiate )i g g e T
Manual planning 0-MP
Multiple Cost Ctr Position Bdogt POSTFOO4

| [> | BFS0 8| sapap0s | OVR

DFA - Office of Budget
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ADJUST THE SALARY ON A POSITION

Enter planning data
2 a8 cae CHE ODhOoD BE @

nianning clata

F'Iannmg areas Technical nam e (11 = = bk ) i
< € Budget Preparation Annual | ANNTRAIM / C I ICk on C Iose NaV|gat|0n tab Close navigation

Flanning profile | Global planning sequences | Setwvariables

[ Annual Agency cost center budgeting BCCABUCC

B Annual (WBS) budgeti BCCARUVANY t d d I f t t I t

~ AEEE:IAgencypuusgiteiolggbudg(CDstCenter) BPOSASAC o expan Isp ay o cos cen er ayou
Cost Center Package AGEMNCALL

[> Annual Agency position budoeting OWBES)  BPOSASMAC o o e | & o, 50 +.o_3|

A, | B | [ [ D [
Controlling area ARK State of Arkansas
Business ATION SYSTEMS
FinfAdmindnternal
State of Arkansas
BudgetPrep Version 1A Agency Annual Distribution
Scenario A Active

Flanning functions Technical name
2 Annual Agency position budg{Cost Center) BPOSAMAC

[ SotScenarios CORYSCMR Status Indicator MNE Mot Ready
> Delete Scenario % DELETESC Mg variant 71 = JMUTIE & SEEEELET
[ Change Cost Center of position MOVEPOSI Fiscal year pecial periods 2004
¢ Distribute to periods DISTRIBU
1 Period FERICDA Position Jok Commitment iterm Ct

S Manual planning 0-hiF
hultiple Fosition Budgeting FOSTFOO 22076629 21669871 K195 SECRETARY | 5010000 a0
22076ER30 21668155 L0096 SE PHARMACIST S010000 A
2F0TEARSA J1AR94A3 MOZ3 FAMILY SURPFORT SFECIALIST I a010000 aC
- - 5 M024 FAMILY SUPFPORT SPECIALIST SLIPY a010000 al
A spreadsheet with your positions should Rl 5010000 s
. . TOOS CCCOR OFFICER N S010000 A
appear on the right side of the screen. Ios e gy 2bun) 2
- - (11 L)) A1 ACCOLIMNTAMT S010000 A
You ShOUId see the ACtlve Scenarlo A R1ARA GRAMNTS COORDIMNATOR I ASN1Nnn A

=3 e

with a status indicator of “NR” (Not Ready) BNEClE 1 R AVEY S

in the header of the spreadsheet.

[ | BPs0 [ | sapap0a | INS
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ON A POSITION

Goto  Ulilities

Enter planning data

Display navigation [l | | Flanning profile | | Global planning sequences | | Setvaniables

Enter planning data

Display navigation [l | | Flanning profile | | Global planning sequences | | Setvaniables

sal@f|af]alw|[HEl@EE[S] s A [ 1 s M R = e
| e | Prompt | = | Prompt
DeEigRy i =e dmls- o |& = a5l 2 ne o o) IDzHi )8Ry spad(ls- o |& =8 zna - )
| File Edit View Insent Fowmat Tools Data Window Help | File Edit View Insent Fowmat Tools Data Window Help
| X _sBm oo A5 % , W% | SIERS B -o-A
[IE] 5| =0 ABZ2 =
A BT c [ E F H = 1 J ] K [ L [ M [ N ] [o] [FTa[RISTTIU[VIWIX[V Z[ AA [ AB T
17| cortrolling area ARK State af Arkansas = 1 =
2 |Business area 0470 DEPT OF INFORMATION SYSTEMS 2
3 |Functional area ADMN  FiniAdminfintemal Sves 3
4 [FMarea ARK State of Arkansas 4
5 _|BudgetPrep Version 14 Agency Annual Distribution H
B7|Scenario A Ative 5}
7| Status Indicator MR Mot Ready 7
8 |Fiscal yearvariant  Z1 July - June, 4 gpecial periods 8
i - 2004 July - June, 4 special perinds 2004 3 ———
10
Pasition Job Commitment item Cost element Fund Funds center Cost center CLIP Flag Emg 11 |CUIP Flag Employee WEBS element Current Salary FY 2004 Monfls Jul AR Sep Oct Mov Dec Jan Feb Mar Apr May Jun Total
12
22076629 21669871 K155 SECRETARY | 5010000 5010001000 PWP1000 896 416601 il # 13| # # 14,817.00 0.00 2 15,305.00 00 0.000.00) 0.00 0.000.00 0.00 0.00/0.00 0.00/0.00|  15305.00
22076630 21668155 L0396 SR PHARMACIST 5010000 5010001000 PWP1000 898 416601 i) # 14n # # 33,849.00 0.00 2 34,728.00 OO0 0.00) 0.00 0.00)0.00) 0,00 0.00) 0.00 0.00) 0.000 0.00 34,729.00
22076686 21663463 023 FAMILY SUPPORT SPECIALIST I 5010000 5010001000 PWR1000 896 418601 N # 15 [n # # 21,586.00 0.00 2 22148.00 oo 0.000.00 0.00) 0.000.00 0.00) 0.00) 0.00) 0.00]0.00]  22148.00
23076687 21669298 MO24 FAMILY SUPPORT SPECIALIST SUPY 5010000 5010001000 FWP1000 896 416601 N # 16 |1 # # 23,165.00 0.00 2 23768.00 00 0.000.00 0.00) 0.000.00) 0.00/ 0.00 0.0 0.00/0.00]  33,768.00
23079008 21669233 TO05 CCICOR OFFICER I 5010000 5010001000 HSCEI01 278 393235 i 17 [ m# 23,087.00 0.00 2 23,698.00 00 0.000.00 0.00) 0.000.00 0.00/ 0.00)0.00) 0.00/0.00/  23,698.00
22079010 21669233 TO05 CC/COR OFFICER I 5010000 5010001000 HSCEI01 276 383225 N * mimmwmwm gign # # 23,165.00 0.00 2 23,768.00 00| 0.00)0.00) 0.00 0.000.00 0.00 0.00)0.00 0.00/0.00|  23,768.00
22079033 21668857 TO0G CC/ICOR OFFICER Il 5010000 5010001000 HSCEI01 272 383210 N # 19 |n # 26,295.00 0.00 2 26979.00 00 0.000.00) 0.00 0.000.00 0.00/ 0.000.00 0.00/0.00|  26,978.00
22079321 21669363 A111 ACCOUNTANT 5010000 5010001000 HSCE 01 272 333201 i 7t 20| 01 # 37,353.00 0.00 2 38324.00 oo 0.000.00 0.00) 0.000.00 0.00) 0.00) 0.00) 0.00/0.00  38,324.00
22079321 21669363 A111 ACCOUNTANT 5010000 5010001010 HSCEO1 272 333201 ¥ 7t 21| o # 0.00 0.00 0 600.00 Ofa| 0.00)0.00 0.00) 0.000.00 0.00) 0.00| 0.00) 0.00] 0.00 600.00
23079931 21669064 R168 GRANTS COORDINATOR || 5010000 5010001000 HSCEI01 272 393260 N T, 22 |n m# 45,418.00 0.00 6 2330000 off0 0.00|0.00 0.00 0.00/0.00 0.00] 0.00 0.00] 0.00 0.00|  28,300.00] .
L Al I gl ¥[bi}\, SEM-BPS 1 Jul I'I.H
4l =1L 1 Do Iy G | dvteipes- .« TOE A0 8- L B ne g
[> | BPS0 2l sapap08  INS [ [ | BPS sapapld  INS

v Locate position number to be adjusted

v' Locate FY2004 salary amount to be adjusted
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ADJUST THE SALARY ON A POSITION

Enter pianning data

Display navigation | Flanning profile | Glohal planni ‘/ Change the JUIy amount for the pOSition

falﬁlﬁll‘lﬂﬁﬂ.lg . E
| 3 | Froms PN v Click on the sort newly entered data button ki
~u HE: It
DERogRy] BT AL to update total on the spreadsheet. Total at the
JEi.le Edit ¥Wiew [nsert Form [ools Data Window Hel .
] T bottom of the spreadsheet will change to reflect
073 - = B00o0
e S new amount.
| 67 (5010000 5010001000 HUAZS00 234
| B8 5010000 010001000 HUAZS00 234 206201 N # B6,156.00 £7,875.00] |
| B9 (5010000 010001010 PWP3000 896 417664 N o1 # 0ool 000 0 B00.00| 1
| 7D 5010000 6010001000 FWP2000 896 417016 N o1 # 3104800  0.00 12/ 31,866.001
| 71 5010000 5010001000 PWP1000 596 41BEDT N # # 12010700, 0.00 12| 123,230.001
| 72 5010000 010001000 PWR3500 596 417898 N # # 118372000 004 G
| 73 | 5010000 5010001000 HSCE101 272 383230 N LR 48,856.00 0,00 50,000,000 <::|
| 74 5010000 5010001010 HSCE101 272 383230 N 01 # 000 0.0 ’
| 75 5010000 5010001000 HSCE101 272 383230 N o1 # 4746200 0.00 12 48,696.00)1
| 76 (5010000 010001000 HSCE101 272 383230 N o1 # 7100400 0.00 JE I2ga00n
ECummilment item Costelement Fund Funds center Cost center CLIP Flag Employee WEBS element 1,896,556.00 0.00 i 1,900,240.00 @rrsnnnnnn,
78 -
u
u
u
u
73 |5010000 5010001000 HSCEI01 272 3893230 N o1 # 4885600 000 12| 60,000.00 .
74 |5010000 5010001010 HSCE101 272 393230 N o1 # 000 000 0 200.00 -
76 |5010000 5010001000 HSCE101 272 393230 N o1 # 4746200 000 2] 48,696.00 .
76 |5010000 5010001000 HSCE101 272 383230 N 01 # 7100400 000 12 .
77 |Commitment item Cost element Fund Funds center Costcenter CLIPFlag Employee WBS element  1,896,556.00  0.00 S?EW 4‘""""-
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ADJUST THE SALARY ON A POSITION

Flanning Edit G

N |4 | E—

Enter pianning data
Display navigation | Flanning profile | Glohbal planning sequences | Setvariables
1 % )
ca|@| Al e~ |F]&S|E |8
J}a | Prompt
JDB”Hl%@@’H{:E@lﬂﬂ]ﬂvﬁv|%}:ﬁ%ii”ﬂgwn%v@|
JEile Edit Wiew Inszert Format Tools Data Window Help
| & JENE [ S | Rl

hi13 = =0

5] | e | F [ & [ H [ v [ 2 | w [ L [ M [ n [ ©o J|P|lalZ

B7 [5010000 5010001000 HUA2E00 234 206201 I o1 * 36,978.00 0.00 12 37.940.00) 0.00 0.00 i
BB (5010000 5010001000 HUA2500 234 206201 I #* #* BE,155.00 0.00 12 B¥.875.00 0.00 0.00
ES |s010000 S010001010  PYP30O00 9296 417664 I o # 0.oo0 0.00 1} BO0.00] 0,00 0.00
70 (5010000 5010001000 PWP2000 896 417015 I o1 #* 31,048.00 0.00 12 31,856.00) 0,00 0.00
71 |s010000 S010001000  PYyP1000 296 416601 I # # 120,107.00 0.00 120 123,230.00| 0.00{0.00
72 [a010000 5010001000 PWP3500 896 417998 I #* #* 119,372.00 0.00 12 122,476.00) 0.00] 0.00
73 |s010000 s010001000 HSCE101 272 383230 I T # 45 856,00 0.00 12 B0,000.00| 0.00{0.00
74 [a010000 5010001010 HSCE101 272 383230 I o1 #* 0.00 0.00 1] 300.00| 0,00 0.00
75 |s010000 s010001000 HSCE101 272 383230 I T # 47 462.00 0.00 12 48,696.00| 0.00{0.00
76 [a010000 5010001000 HSCE101 272 383230 I o1 #* 71,004.00 0.00 12 7285000 0,00 0.00
77 |[Commitment iterm Cost element Fund Funds center Cost center CLIP Flag Employee WES element 1,896,556.00 0.00 576 1,909,087.00 0.00 0.00 |
7B
el
80
o v Save by clicki th
i ave by clicking on the save
g3
i button at the top of
[z utton at the top of screen [=
86
a7
85 -
4[4[ Fil, SEM-BPS 1 141 i >|JJ
JD;&W‘I%G} AgtoShapes‘\\ElO4‘|&v£vﬂv=TE.9|

| [» | BPSD sapap0l | INS
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CASE 4

Positions that will not be budgeted in the Fiscal Year.
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POSITIONS NOT BUDGETED IN' A FISCAL YEAR

Goto  Ulilities

Enter planning data

Display navigation [l | | Flanning profile | | Global planning sequences | | Setvaniables

Enter planning data

Display navigation [l | | Flanning profile | | Global planning sequences | | Setvaniables

sal@f|af]alw|[HEl@EE[S] s A [ 1 s M R = e
| e | Prompt | = | Prompt
DeEigRy i =e dmls- o |& = a5l 2 ne o o) IDzHi )8Ry spad(ls- o |& =8 zna - )
| File Edit View Insent Fowmat Tools Data Window Help | File Edit View Insent Fowmat Tools Data Window Help
| X _sBm oo A5 % , W% | SIERS B -o-A
[IE] 5| =0 ABZ2 =
A BT c [ E F H = 1 J ] K [ L [ M [ N ] [o] [FTa[RISTTIU[VIWIX[V Z[ AA [ AB T
17| cortrolling area ARK State af Arkansas = 1 =
2 |Business area 0470 DEPT OF INFORMATION SYSTEMS 2
3 |Functional area ADMN  FiniAdminfintemal Sves 3
4 [FMarea ARK State of Arkansas 4
5 _|BudgetPrep Version 14 Agency Annual Distribution H
B7|Scenario A Ative 5}
7| Status Indicator MR Mot Ready 7
8 |Fiscal yearvariant  Z1 July - June, 4 gpecial periods 8
i - 2004 July - June, 4 special perinds 2004 3 ———
10
Pasition Job Commitment item Cost element Fund Funds center Cost center CLIP Flag Emg 11 |CUIP Flag Employee WEBS element Current Salary FY 2004 Monfls Jul AR Sep Oct Mov Dec Jan Feb Mar Apr May Jun Total
12
22076629 21669871 K155 SECRETARY | 5010000 5010001000 PWP1000 896 416601 il # 13| # # 14,817.00 0.00 2 15,305.00 00 0.000.00) 0.00 0.000.00 0.00 0.00/0.00 0.00/0.00|  15305.00
22076630 21668155 L0396 SR PHARMACIST 5010000 5010001000 PWP1000 898 416601 i) # 14n # # 33,849.00 0.00 2 34,728.00 OO0 0.00) 0.00 0.00)0.00) 0,00 0.00) 0.00 0.00) 0.000 0.00 34,729.00
22076686 21663463 023 FAMILY SUPPORT SPECIALIST I 5010000 5010001000 PWR1000 896 418601 N # 15 [n # # 21,586.00 0.00 2 22148.00 oo 0.000.00 0.00) 0.000.00 0.00) 0.00) 0.00) 0.00]0.00]  22148.00
23076687 21669298 MO24 FAMILY SUPPORT SPECIALIST SUPY 5010000 5010001000 FWP1000 896 416601 N # 16 |1 # # 23,165.00 0.00 2 23768.00 00 0.000.00 0.00) 0.000.00) 0.00/ 0.00 0.0 0.00/0.00]  33,768.00
23079008 21669233 TO05 CCICOR OFFICER I 5010000 5010001000 HSCEI01 278 393235 i 17 [ m# 23,087.00 0.00 2 23,698.00 00 0.000.00 0.00) 0.000.00 0.00/ 0.00)0.00) 0.00/0.00/  23,698.00
22079010 21669233 TO05 CC/COR OFFICER I 5010000 5010001000 HSCEI01 276 383225 N * mimmwmwm gign # # 23,165.00 0.00 2 23,768.00 00| 0.00)0.00) 0.00 0.000.00 0.00 0.00)0.00 0.00/0.00|  23,768.00
22079033 21668857 TO0G CC/ICOR OFFICER Il 5010000 5010001000 HSCEI01 272 383210 N # 19 |n # 26,295.00 0.00 2 26979.00 00 0.000.00) 0.00 0.000.00 0.00/ 0.000.00 0.00/0.00|  26,978.00
22079321 21669363 A111 ACCOUNTANT 5010000 5010001000 HSCE 01 272 333201 i 7t 20| 01 # 37,353.00 0.00 2 38324.00 oo 0.000.00 0.00) 0.000.00 0.00) 0.00) 0.00) 0.00/0.00  38,324.00
22079321 21669363 A111 ACCOUNTANT 5010000 5010001010 HSCEO1 272 333201 ¥ 7t 21| o # 0.00 0.00 0 600.00 Ofa| 0.00)0.00 0.00) 0.000.00 0.00) 0.00| 0.00) 0.00] 0.00 600.00
23079931 21669064 R168 GRANTS COORDINATOR || 5010000 5010001000 HSCEI01 272 393260 N T, 22 |n m# 45,418.00 0.00 6 2330000 off0 0.00|0.00 0.00 0.00/0.00 0.00] 0.00 0.00] 0.00 0.00|  28,300.00] .
L Al I gl ¥[bi}\, SEM-BPS 1 Jul I'I.H
4l =1L 1 Do Iy G | dvteipes- .« TOE A0 8- L B ne g
[> | BPS0 2l sapap08  INS [ [ | BPS sapapld  INS

v Locate position number to be adjusted

v' Locate FY2004 salary amount to be adjusted
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POSITIONS NOT BUDGETED IN' A FISCAL YEAR

Enter pianning data

Display navigation | Flanning profile | Glohal planni ‘/ Change the JUIy amount and months tO Zero for

@@ @m—y—.—WA v slalals the position =
J}= | Prompt A _
DEEo(8R Y XY N3 v Click on the sort newly entered data button
JEi.le Edit ¥iew [nsert Form| [ools Data Window Hel
] i P to update total on the spreadsheet. Total at the
- bottom of the spreadsheet will change to reflect
B7 |5010000 5010001000 HUAZ500 234
| 68 |5010000 5010001000 HUAZE00 234 new amount'
| 69 |5010000 5010001010 FYWP3000 836
| 70 5010000 5010001000 FYWP2000 836 417015 M # 31,048.00 _ 12| 31,8586.001
| 71 |s010000 5010001000 PWP1000 896 416601 M # # 120,107.00 0.00 12/ 123,23000)1
| 72 |s010000 5010001000 PYWP3S00 896 417388 h # # 119,372.00 0,00 2
| 73 |5010000 5010001000 HSCE101 272 383230 M LI 4385600  0.0( <::|
| 74 |5010000 5010001010 HSCE101 272 383230 R T # 0.00 0.0 .
| 75 |5010000 5010001000 HSCE101 272 383230 M T # 47 462.00 0.00 12/ 48,696.00)1
| 76 |5010000 5010001000 HSCE101 272 383230 M T # 71,004.00 0.00 JE Zzz5000
ECummilment item Costelement Fund Funds center Cost center CLIP Flag Employee WEBS element 1,896,556.00 0.00 i 1,909,087.00 @rrsnnnnnn,
7R -
n
n
n
n
73 |5010000 5010001000 HSCE101 272 283230 M M # 49,856.00 0.00 12 0.00 -
74 |s010000 5010001010 HSCE101 272 283230 M M # 0.00 0.00 0 300,00 -
75 |s010000 5010001000 HSCEI01 272 283230 M M # 47 462.00 0.00 12/ 48,696.00 .
76 |5010000 5010001000 HSCE101 272 283230 M M # 71,004.00 0.00 12 .
77 |Commitment item Cost element Fund Funds center Cost center CLIPFlag Emplovee WWBS element 1,896,556.00 0.00 S?EW *""""ﬂ
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POSITIONS NOT BUDGETED IN'A FISCAL YEAR

Flanning Edit
Enter planning data el
Display navigation | FPlanning profile | Global planning sequences | Setvariahles
R R1ENEIEIES I =
J}a | Prompt|
IDeES ESRY & 2a<d |- =@ = s 22| me -3
JEi.le Edit Wiew Insert Format Tools Data Window Help
| 5 =] SRERRe EEAE
k13 | =0

o [ e | F [ & [ W [ v [ a4 [ w |t [ m [ w | o J[rlal[Z
B7 |5010000 5010001000 HUAZS00 234 206201 I 701 * 36,973.00 0.o0 12 37,940.00) 0.00 0.00 o
B8 5010000 5010001000 HUAZS00 234 206201 I * * BE,155.00 0.o0 12 BY 87500 0.00 0.00
B9 5010000 5010001010 PWP3000 296 417664 I 701 * o.oo 0.o0 ] EO0.00) 0.00) 0.00
70 |5010000 s010001000 PWP2000 296 417015 I 701 * 31,048.00 0.o0 12 31,856.00) 0.00 0.00
71 |5010000 5010001000 PWP1000 296 416601 I * * 120,107.00 0.o0 12 123223000 0.00) 0,00
72 |5010000 s010001000 PWP3IS00 296 417998 I * # 119,372.00 0.o0 12 122476.00 0.00) 0.00
73 |5010000 5010001000 HSCE101 272 383230 I+ 701 # 49, 856.00 000 0 0.00] 0,00 0.00
74 |s010000 5010001010 HSCE101 272 383230 I 701 * o.oo 0.o0 ] 300.00) 0.00) 0,00
75 |5010000 5010001000 HSCE101 272 383230 I 701 * 47, 462.00 0.o0 12 48,696.00) 0.00 0.00
76 |5010000 5010001000 HSCE101 272 383230 I 701 # 71,004.00 0.00 12 ¥2,850.00) 0.00 0.00
77 |Commitment tem Cost element Fund Funds center Cost center CLIP Flag Employee WEBS element 1,896,556.00 0.00 564 1,849.087.00 0.00 0.00 |
78
79
a0
81
82
g3
g4
a5
86
a7
85 =
4[4 [» ¥} SEM-BFS 1 141 | .|J_I
JD;aw' [+ Gj|AgtoShapes‘ e DQ‘Ii”@lvﬁvA - = ==

| > |BPs0 sapap0d | ING
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Cost Distribution: Change position budget from one
fund/funds center to two (6 months each).
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COST DISTRIBUTION: ONE POSITION
]

Prior to 1st payroll in FY 04, any changes to position(s) to
either add or remove cost distribution will need to be
made in HR in R/3 (AASIS) for the change to take effect.
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COST DISTRIBUTION: ONE POSITION

Enter planning data Enter planning data
Display navigation | Planning profile | Global planning sequences Set variahles Display navigation | Planning prafile | Global planning sequences Set variables
s2/@[allalvidgals sal@[8llalx|slaeld]
JEiIe Edit Wiew Insert Format Tools Data Window Help JEiIe Edit Wiew Insert Format Tools Data Window Help
DEeE|R|®2 3 EBizw|== DEzE & 22 IS Zla2 Al
ETEI = CER =
A | B | C o I E | F F 6 | H [ 1 [ 0 [ kK [ L | M [ N afl
| 2 |Business area 0470 DEPT OF INFORMATION SYSTEMS i
| 3 |Functionalarea  ADMN  ADMMN | 3 |
| 4 |FMarea ARK State of Arkansas ER
| & |BudgetPrep Yersion 1A Agency Annual Distribution | 5|
| B |Seenario A Active 1 6 |
| 7 |Status Indicator MR Mot Ready 7
| 8 |Fiscalyearvatiant 21 July- June, 4 special periods | 8 |
| 9 |Fiscal year 2004 July- June, 4 special periods 2004 19
10 10
| 11 |Position Joh Cormitrment itern Cost element Fund 11 |Fund Funds center Cost canter WWBS element CLIP Flag Employee Current Salary FY 2004 Months Jul
BE7 | 22087616 1667174 8798 DIS APPLICATIONS DEV ADMR a010000 5010001010 MHCC 87 [MHCO100 191 339210 3 M 4146 0.00 poal 12 615.60
BRR. 220375 BETITO0 9804 DIS MIS DMISION DIRECTOR a010000 5010001000 MHCC WMHZ0100 191 339210 # M # 103,507 87 poal 12 10800000
g 21667169 9305 DIS DIRECTOR 5010000 5010001000 M MHCO100 191 338201 # N 3878 104,897,594 0ool 12| 107524.30
PuSIin Job Total Commitment itemn  Cost element Fund Fund Funds center Cost center WBS element CLIPFlag Employee 15,396,804.67 000  4818,428885.74

b |M|%5EM-BPS 1

1
IK » [»if',SEM-BPS 1 1]

v Locate position number to be distributed to

two fund/funds centers
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COST DISTRIBUTION: ONE POSITION

Enter planning data Enter planning data

Display navigation | Planning profile | Global planning sequences Set variables Display navigation | Planning profile | Global planning sequences Set variables

gal@lnllaly s | @) e o T s @l ollalvigiiedls

JElIe Edit Wew Insett Format Tools Data Window Help JEiIe Edit Wiew Insetk Format Tools Data Window Help

== e E R R 5+ B|E T nE=E=EE % =R 5 5| B0 EE=
GE73 = = He71l <] =

A B | B \ D [ E [ F F] G [ H ] [0 ] K]

2 |Business area 0470 DEFT OF INFORMATION SYSTEMS 2

3 |Functional area ADMMN ADNM 3

4 |FM area ARK State of Arkansas 4

5 |BudgetPrep Version 14 Agency Annual Distribution &

B |Scenario A Active B

7 |Status Indicator MR Mot Ready 7

8 |Fiscalyearvariant 21 July - June, 4 special periods a

9 [Fiscal year 2004 July - June, 4 gpecial periods 2004 g

10
Paosition Job Commitment item Cost elerment Fund Fund Funds center Cost center WBS element CLIP Flag Employee Current Salary FY 2004 Months dul
22087616 21667174 97498 DIS APPLICATIONS DEY ADMR 010000 A010001010  MHCL MHZO1 00 1591 338210 #* M 4146 0.00 0.0o 12 E15.60
22087817 Z1B6T1T70 9804 DIS MIS DIMISION DIRECTOR 010000 A010001000  MHCC MHZO1 00 191 339210 #* M # 103,507.87 0.0o 12 108,000.00
22087619 Z1BAT163 9505 OIS DIRECTOR 010000 A010001000  MHCC MHCO0100 1591 J38z01 i M 3878 104,5597.94 0.00 12 107,625.30
BoSHoL ok otal i T und Fund Funds center Cost center WBS elemegy Eeblitear mployee  15,396,804.67 0.00 48 18,428,885.74

2208?619 21667169 010000 4010001000 3876

141

il | [ [pilSEM-BPS 1

v' Copy protected fields (position/job/commitment item/cost

element/ CLIP flag/lemployee # if a filled position) to unprotected
fields at the end of the layout

* Unprotected fields are the white section at the bottom

of the layout

» Place cursor on field to be copied and press “Ctrl C” on your
keyboard, then place cursor in the field you want to insert the
copied field and press “Ctrl V”
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COST DISTRIBUTION: ONE POSITION

Enter planning data

Display navigation | Planning profile | Global planning sequences | Set variables

L
L
SIESEIEIST v Place cursor on blank cost center field
Wiew Inserk Format Tools
NN = e lE
IF1 j =
E | G |
3 .
3
| 4
| &
| 6 |
7
g aldH @@ SEE Bna|
9 ;
—1 0 Enter pianning data
11 FLInd FLIndS center CDSt center BS element CLlP Flag Empluyee [ Display nawigation ‘ Flanning profile ‘ Glohal planning sequences | Setvariables
BEZ |MHCO100 131 339210 I 4146 enter, Fund, Fund Canter cr 5 ace. to restrict y
BES|MHCD100 181 338210 # I # Controlling area ARK =
P—— FM area BRK [l
BEI|MHCO100 1931 338201 # I 3878
E?D Fund Funus CEI‘I‘tEr CDS1 ce ] WBS EIEI‘I‘IEI‘I‘t CLIP Flag Empl B Fung |FUHUS center Cost cente|Short Description Medium Description Business a|Company co|Postal cod|Functior
(P 50 336364 455 HRK 72201 GOMH
671 :! M 3878 1021200 | AGD 33647 455 HRK 72281 GOMH
672 1040100 | DAB 420543 8710 HRK 72203 HHS
— 1040100 | DAB 420544 2710 HRK 72203 HHS
G773 1040100 |08 420548 0710 ARK 72203 HHS
| 1050100 |B42 357921 8519 HRK 72201 EDUG
CRE] SEM-BPS 1 - |1068204  [BS5B 486881 8284 HRK 72650 FROF
1100160 | ABd 126141 8859 HRK 72281 CHST
1100160 | ABd 126142 8859 HRK 72281 CHST
1100160 | ABd 126143 8850 HRK 72281 CHST
1100160 | ABd 126144 8850 HRK 72281 CHST
1100200 |50 126151 0859 RK 72281 CHST
1110100 |B15 286211 8250 RK 72281 PROF
1120100 | 494 440213 8885 RK 72281 REC
1130800 | 780z 4238547 740 HRK 72281 COMH
1130100 |B48 422675 740 HRK 72281 COMH
1130200 |C85 422480 0790 BRK 72281 oMM
1130200 |C85 423483 0790 BRK 72281 oMM
1130300 |c87 421748 0790 BRK 72281 oMM
1130300 |c87 422720 0790 BRK 72281 oMM
1130400 | 445 421730 790 BRK 72281 oMM
1130400 | 445 423323 790 BRK 72201 oMM
1140100 | 413 351301 510 BRK 72285 EDUC
1140100 | 413 351302 510 BRK 72285 EDUC
1140100 | 413 351303 510 BRK 72285 EDUC
1140100 | 413 351304 510 BRK 72285 EDUC
1140100 | 818 351318 0510 BRK 72205 EDUC
1140100 | 818 351315 0510 BRK 72205 EDUC
1140100 | 413 351318 0510 BRK 72205 EDUC
1140100 | 413 351317 0510 BRK 72205 [T
a4 AR A AR1A ARK TOUAA FNIIr =
4 I 1[4]+]
DFA - Office of Budget I
- ice o u ge trictvalues Shift+F5 D[EIWF' (1) (700 saphwi2 OVR
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COST DISTRIBUTION: ONE POSITION

Enter planning data

Display navigation | Planning profile | Global planning sequences ‘ Setvariable:

Restrictions |
Controlling area K =
FM area K 5
Fund 5
Funds center =
Cost center 5
Short description o
Medium description =
Business area =
Company code =
Fostal code 5
Functional area o em Cost element Fund Funds center Cost center WES element CLIP Flag Employ ~ |
0Cast Center =
Created on 52 ——
" 0 Controlling area ARK L=
Restrict number ta [ Mo restriction 50' FH area LRK -]
0 o
50 |Fund Funds center Cost cente|Short Description Medium Descriptiaon Busines
® a0
sm EEH4707 18H 339063 o470 i
S tinue Enterf &0 DT LU =S MHCE1 08 191 339080 0470
[0/ 2w o Commitment ftem €0 | yycoq oo 181 3389085 a47a
16732167155 5010000 50| [MHCB1G0 194 339090 0470
S MHCE1 00 191 339095 a47o
MHCEB1 008 191T 339086 o470
MHCO100 191 339087 0470
MHCE1 00 191 a47o
MHCE1 008 1891 339210 o470
MHCO100 191 0470
MHCED100 191 339220 o470
MHCEB1 00 1891 338225 0470
‘ MHCO100 191 339230 0470 |
MHCEO1 008 191 339235 o470
MHCE1 008 1891 339240 o470
MHCEB100 1891 339245 0470
KEEH470O7 18H 339246 o470
MHDE1 008 2584 339247 o470
MHCE1 00 191 339250 o470
MHCEO1 008 191 339255 o470
MHCEB1 008 191 339260 o470
MHDE1 00 289 339263 o470
MHCEO1 008 191 339265 o470
MHCEO1008 191T 339266 o470
MHCE1 00 191 339275 o470
MHCEO1 008 1891 339280 o470
MHCEO1 008 191 339285 o470
MHCE1 00 191 339290 o47n
MTNEO1 00 470Z 339410 o470
EEH470& 18P 339420 o470 |:
KBJ4701 4EU 339430 a47o =
EEJ4702 4EU 339431 o470 [~
EEJ4703 4EL 339432 o470 [+]
(1]
4 & @ [EH %
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COST DISTRIBUTION: ONE POSITION

Enter planning data

Display navigation | Planning profile | Global planning sequences | Set variables

sal@ln)llalvisiielel s

| Bl Edit iew

HE7 1

v' Selected cost center will appear in the cost center field

3 | v/ Place cursor in the cost center field and press “Ctrl W’ on
: your keyboard to run a macro that derives the fund/funds center

assignment for the selected cost center. If it does not appear, it
may be necessary to manually enter the assignment.

11 |Fund Funds center Cost center WES element C 7 Employee Current Salary FY 2004 Months

BEZ | MHCO100 181 338210 # 4148 0.0a 0.00 12

BES | MHCO100 191 339210 # M # 10350787 0.00 12 108,
BES | MHCO100 191 3382 M 38TE 1048497.94 0.00 12 107,

DFA - Office of Budget
Carla Wooley, January 2003

570 |Fund Funds center Cost center YWBS element CLIP Flag Employee 15,396,804.67 0.00 18 18,428,

671 [zazio 1 M 3878

672

673

4] bl SEM:BRS 1 N 141
11 'Fund Funds center Cost center YWBS element CLIP Flag Employes Current Salary FY 2004 Months Jul
BEY (MHCON00 151 338210 # M 4146 0.00 12 615 6l
BES | MHCOR00 191 339210 # M # 0.00 12 108,000.01
BES | MHC: 0 141 23e201 # M aara 0.00 12 107 626 30
5T enter Cost center WBS element CLIP Flag Employvee  15,396,804.67 0.00 48 18,428.885.7:
67 W MHCO100 (191 a39z10 " a|ra
B¢

67
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COST DISTRIBUTION: ONE POSITION

Enter planning data

Dizplay navigation | Planning profile | Global planning zeqguences | Set variables

10 ;FE | @‘j@ July column for new cost center/fund/funds
N center
2 5
3 v' Reduce salary amount in the July column on
: original cost center/fund/funds center
B
7 v' Change number of months for both from 12 to 6
g months
0 v’ Click on the sort newly entered data button 1 to
11 |Fund Funds center Cost cen
BB7 [MHCO100 191 339210 update the spreadsheet
BEE(MHCO100 191 339210
BEY | MHCO100 151 338201 # I 2878 104,897 94 Q.00 12 53812645
&/ 0 |[Fund Funds center Cost center YWBS element CLIPFlag Employee 15,396,804.67 0.00 48 18,428.885.74
By 1| MHCO100 151 339210 4 a8Ta 0.on B 83,812.648
B
673
4] 4] [pi, SEM-BPS 1 / 1«
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COST DISTRIBUTION: ONE POSITION

Planning  Edit Goto  LHilties

COe DHEB OPNAD D @ m

Enter planning datav

Display navigation | Plannirg gprofile | Global planning sequences | Set variahles

sal@[alalvs)alals

JEiIe Edit Wiew Insert Format Tools Data Window Help . I
D2 E @& @ 2w g o e o R
13 lﬂ _— |333D?'H-31 — v Position appears twice on position layout
: with salary amount divided between two
F fund/funds center or two cost centers
5
(5]
. v' Save by clicking on the save button at
2 the top of screen
11 |Fund Funds center Cost center YWBS al
BE7 | MHCO100 131 339210 #* 3] 4145 0.00 L. n bl 3kl
[EP=S s R aTo i Not D Lo T T | at i i 4o moT AT 1 01 b ) 1 00 0 0
MHCO100 191 338zmMm #* I 3873 104,897 94 0.o0 51 53,812 65
MHZO100 191 3358210 # Q.00 51 5381265
o By
E?E; b | M SEM-BPS 1 1K} | »|ﬂ
|@ Data was saved [ | BP0 saphwi2 | OVR
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Remove Cost Distribution: Salary for position currently in
two different cost centers/fund/funds center.

-

)
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Prior to 1st payroll in FY 04, any changes to position(s) to
either add or remove cost distribution will need to be
made in HR in R/3 (AASIS) for the change to take effect.
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REMOVE COST DISTRIBUTION ON A POSITION

Enter planning data Enter planning data
Display navigstion | Planning praofile | Global planning sequences Set variables Display navigation | Planning profile | Global planning sequences Set variables
gol@)[ 3] a|v|c)8 gl 2@lalalveaals]
JEi\e Edit Yiew Insert Format Tools Data Window Help JEiIe Edit Wiew Insert Format Tools Data Window Help
D=k @2 | sEruEEEE s wi= j[sE=2" NSk | sleruEEEEE %, WAEEE
M3 7] = 330731 ME = 330731
A B | G | o | E | F | &6 | H [ 1 [ 0 [ k[ L [ m [nN o
| 2 |Business area 0470 DEPT OF INFORMATICN SYSTEMS | 2 |
| 3 |Functionalarea ADMN  ADMN 13|
| 4 |FMarea ARK State of Arkansas | 4
iEudgetPrepVersiun 14 Agency Annual Distribution i
| B |Scenarin A Active |6 |
| 7 |Statug Indicator MR Mot Ready 7
8 |Fiscalvearvariant 21 July- June, 4 special periods a
EFiscawear 2004 July- June, 4 special periods 2004 E
10 0
11 |Pasition Job Commitrnent item Cost element 11 |Fund Funds center Cost certer WES element CLIP Flag Employes Currert Salary FY 2004 Manths Jul
BG| 22087616 21667174 9798 DIS APPLICATIONS DEY ADMR a010000 5010001000 MHCO100 181 339210 # i 4146 £9,508.85 000 12 91,836.08
22087616 J1EE7174 9788 DIS AFPLICATIONS DEY ADMR s010000 a010001010 MHCO100 191 339110 # 1l 4146 0.0a oo o 15,60
22087617 21667170 9304 DIS WIS DIMISION DIRECTOR 5010000 a010001000 WMHC 0100 151 330301 # I # 103,507.87 000 8 (0000
@ | 22087619 21667169 9805 0I5 DIRECTOR A010000 4010001000 EE (MHCOTO0 191 338201 # i 3678 104,897 94 000 B A3B1264
22087619 21667169 9805 0I5 DIRECTOR A010000 010001000 | # i 3878 0.00
S Job Total Commitment item Cost element m.' L o . er WBS element CLIPFlag Employvee 15,396,804.67 romprames =g

b72

[4 /4| M *SEM-BPS 1

14l I

Lulc I3 |>|[\SEM-B‘

I |

v Locate position number to be adjusted (position will appear
twice on position layout with salary amount divided between

two fund/funds centers or cost centers
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REMOVE COST DISTRIBUTION ON A POSITION

Enter planning data

Display navigation | Planning profilg

v Enter total salary in July on one cost

IR RAEAI center/fund/funds center

JEiIe Edit View Insert Format Tools _

D=E R @2 Reduce salary amount in July on 2"d cost
M13 = = 33307 center/fund/funds center to zero

Change number of months from 6 to 12 on 1st
cost center and to zero on the 2"d cost center

Save by clicking on the save button at the top
of screen =

Fund Funds center Cost center WWBS element CLIP Flag Employee Current Salary FY 2004 Months Jul

MHCO100 191 339210 #* M 4146 84,505.85 ooop 12 41,836.08
MHCO100 191 339210 # 8 4145 0.o0 000 a 615.60
MHCO100 191 339201 # M # 103,507.87 T e D W IR T Tw T
MHCO100 1591 338201 # M 3878 104,897 .94 ool 120 10762530
MHCO100 1591 339210 # M aeve 0.00 000 1] 0.00

| gETEe | Fassnrln mmsdar Cand asescdae WATIC Aloecssooesd 1 IF s Fesrsalos e AL NS Mred S°F AN AT e T A o nr
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CASE 7

Change cost center on a position.
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Prior to 1st payroll in FY 04, any changes to a cost center
on position(s) will need to be made in HR in R/3 (AASIS)
for the change to take effect.
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CHANGE A COST CENTER ON A POSITION

Enter planning data Enter planning data
Display navigation ‘ Planning profile | Global planning sequences | | Set varisbles Display navigstion | Planning profile ‘ Global planning sequences | | Set varisbles
¢al@[A]al~(cig(es @l@lallalvs)S@ls
JE\|B Edt Yiew Insert Format Tools Data ‘Wwindow Help JEie Edit Wiew Insert Format Tools Data Window Help
DR (@2 | EErr == =Ew D2 | ceru|EE=E8 %, HalEE
Ape 7| = 22057617 HEs x| = 339210
A | B | C D E | F F I 6 [ H ] 0 [ Kk | L [ ™M | N
| 2 |Business atea 0470 DEFT OF INFORMATION SYSTEMS | 2 |
| 3 |Functional area ADMM . ADMN 13|
| 4 |FMarea ARK State of Arkansas | 4
iEudgelPrep\iersion 14 Anency Annual Distribution i
| B [Scenario A Acthve | B |
| 7 |5tatus Indicatar HR Mot Ready | 7 |
iFiscaWearvariant il July- June, 4 special petiods i
| 9 |Fiscal year 2004 July- June, 4 special periods 2004 El
10 10
11 Pasition Jub Comnmitrnent itern Cost element Fund 11 | Fund Funds center Cast center WEBS element CLIP Flag Employee Current Salary FY 2004 Manths Jul A
BB7 | 22087616 21667174 9783 DIS APPLICATIONS DEY ADMR 5070000 2010001010 MH 57 |MHCO100 191 338210 # i} 4146 0.00 0oo o G15.60 0
668|22087617 |21667170 9804 DIS WIS DIVISION DIRECTOR 5010000 5010001000 WHCO100 191 I339210 II# i # 103,507.87 0.000 12 | 108,000.000
663 22087619 21667169 9805 DIS DIRECTOR a010000 010001000 MHCC IBES | MHCO100 191 338201 # i 3878 104,897.94 0oo & 83,812,650
670220876149 21667165 9805 DIS DIRECTOR 40710000 010001000 MHCC 670/ MHCO100 191 338210 # i 3878 0.00 000 6 53812650
P
=1 v Determine the position that needs to have the cost center changed

v Place cursor on position number and press “Ctrl C” on your

keyboard to copy position to be placed in variable

v’ Click on the “Display Navigation” tab to open Navigation
Screen
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CHANGE A COST CENTER ON A POSITION

Enter planning data

Dizplay navigation | Flanning profile | Global planning sequences et variables

R RNENREAEAIEIEE

JEiIe Edit Wiew Insert Format Tools Data MWindow Help

AR = R 2 EE == =G 2 e

Apgs x| = 22087617 M
A | B |

2 |Business area o470 DEFT OF |

TS « Click on the “Set Variables ” tab
4 |FM area ARK State of Ar

5 |BudgetPrep Version 14 gy to set parameters to change cost center on

B |Scenario A Artive mgn

¥ |Status Indicator MR Mot Read pOS|t|0n

B |Fiscal yearvariant 1 July - Jung

O [Fizcal year 2004 July - June, 4 special periods 2004

10

11 |Position Job Commitment itern Cost element Fund
BEY | 22057616 21667174 97493 DIS APPLICATIONS DEY ADMER A010000 010001010 MHCC
66822057617 !2155?1?0 9304 DIS WIS DRISION DIRECTOR 010000 010001000 MHCC
BES| 220876149 21667169 93058 DIS DIRECTOR A010000 010001000 MHCC
G70|220876149 2MEET1EY 9805 DIS DIRECTOR A010000 010001000 MHCC
G711 |Position Joh Total Commitment item Cost element Fund
G72

G73

|4/ 4[> [pSEM-BPS 1 / 4] |
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CHANGE A COST CENTER ON A POSITION

Business Planning and Simulation | F@r_‘— @@@@
Planning | Planning prafile ‘ Global planning seguences ‘ Selection conditions
i - To D
| ) [ 20087617 [+
Plan. area MName of planning area wariable Description of variahle Characteristic |Description From value Tovalue |z|
AZSBPO1A Budget Preparation Annual | BFSYERD1 |BudgetPrep Version (User-Specificy ZBHPSVERS BudgetPrep Yersion [1A
AFSBFPO1A Budget Preparation Annual |YBIUUSAREA Business Area DBUS_AREA |Business area 0470
AZSBPO1A Budget Preparation Annual | WCHGDES | Change Designation ZCHAMGE Designation
AZSBPO1A Budoet Preparation Annual |WCHANG Change Leve| ZCHAMGE Designation
AZSBP01A Budget Preparation Annual |YCOSTCEM |Cost Center ZCOSTCNT Costcenter 0000338201 0000340200
AZSBPO1A Budget Preparation Annual [COSTELM | Cost Element OCOSTELMNT |Cost element
AZSBPO1A Budget Preparation Annual [FUNDO1 Fund OFUND Fund 1
AZSBPO1A Budoet Preparation Annual [FUNDS_01 [Funds center OFUNDS_CTR |Funds center 1
AZSBPO1A Budoet Preparation Annual |YJOB Job (FROM) oJoB Joh K
AZSBPO1A Budget Preparation Annual |WMJOB2 Job (TO) o0JoB Joh
AZSBPO1A Budget Preparation Annual | ZCOSTSEL |Mew Cost Center ZCOSTCNT Costecenter
AZSBPO1A Budget Preparation Annual |WYPAYGLYS PayGrade and Level 0SALARYGR  |Pay Grade E
AZSBPO1A Budoet Preparation Annual |YPAYGLY3 PayGrade and Level OSALARYLY Pav arade |evel |z|
AZSBP01A Budget Preparation Annual |YPAYGRD2 |Paygrade 0SALARYGR  |Pay Grade \ 7 1 _Elzll | ”I”Il
AFSBFPO1A Budget Preparation Annual |WPAYGLYZ | Paygrade Level DSALARYLY Pav grade level
AZSBPO1A Budget Preparation Annual |[WPAYSTRU  Paygrade Structure OSALARYTY FPay grade stru:tf
AZSBPO1A Budoet Preparation Annual YPOSITIO  Position (FROM) OHRPOSITION |Position I o5
AZSBPO1A Budget Preparation Annual |¥POS2 Position (TQ) OHRPOSITION |Position
AZSBPO1A|Budget Preparation Anaual |[YSCEN Scenatio ZSCENARIO  |Scenatio %7 E e
AZSBPO1A Budget Preparation Annual WWBS_ELO1 |Wark breakdown structure element (WBS el | 0WBS_ELEMT WBS element ‘ |

v' Place cursor in Position(FROM) “From Value” cell of variable screen and
select drop down menu [E| . Selection conditions box will appear.

v Place cursor in “Position” cell. Press “Ctrl V” to copy position
number to drop down menu.

v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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CHANGE A COST CENTER ON A POSITION

Help

o DHE DOODIRR @

Business Planning and Simulation r o
Selection condtions

Flanning | Flanning profile ‘ Glabal planning sequences : T D
CARIING ] 339201 [+]
Plan. area|Mame of planning area wariable  |Description ofvariahle Characteristic |Description From valug To value |E|
AZSBPO1ABudget Preparation Annual |[BPSYERDT (BudgetPrep Yersion (UserSpecific) ZHPSYERS  |BudgetPrep Version |14 —1
AZSBPO1A Budget Preparation Annual |YBUSAREA |Business Area 0BUS_AREA |Business area 0470 __|
AZSBPO1ABudget Preparation Anhual WCHGDES |Change Designation ZCHANGE Designation
AZSBPO1A Budget Preparation Annual | WCHANG  |Change Level ZCHANGE Designation |
AZSBPO1A Budget Preparation Annual |WYCOSTCEM|Cost Center ZCOSTCHT  |Costeenter 000033 0000340200
AZSBPO1ABudget Preparation Annual | COSTELM | Cost Element OCOSTELMMT| Cost elernent |
AZSBPO14Budget Preparation Annual |FUNDO1 Fund OFUND Fund i | |
AZSBPO1ABudget Preparation Annual [FUNDS_01 |Funds center OFUNDS_CTR|Funds center |
AZSBPO1A Budget Preparation Annual (WJ0B Joh (FROM) 0JoB Joh :
AZSBPO1A Budget Preparation Annual |WJOB2 Job (TC) 0JOB Job P——
AZSBPO1A Budget Preparation Anhual | ZCOSTSEL |Mew Cost Center ZCOSTCHMT | Costcenter I = I —
AZSBPO1ABudget Preparation Annual |WPAYGLY3 |PayGrade and Level OSALARYGR |Pay Grade | | | | E
AZSBPO1A Budget Preparation Annual |VYPAYGLY3 |PayGrade and Level O0BALARYLY  |Pay grade level | |Z|
AZSBPO1ABudget Preparation Annual |WPAYGRD2 |Payarade 0SALARYGR |Pay Grade b
AZSBP014Budget Preparation Annual |YPAYGLYZ |Paygrade Level OSALARYLY  |Pay grade level E m' |E m
AZSBPO1ABudget Preparation Annual |WPAYSTRU Paygrade Structure OSALARYTY  |Pay grade structure
AZSBPO1ABudget Preparation Annual |WPOSITIO  |Position (FROM) OHRPOSITION Positian 22087617
AZSBPO1A Budget Preparation Annual |YPOS2 Position (TO) OHRPOSITION|Position x
AZSBPO1ABudget Preparation Anhual | WSCER Scenatio ZSCEMARIO |Scenario [

AZSBPO1ABudget Preparation Annual |WBS_ELDT |'work breakdown structure elerent (WBS el | DWBS_ELEMT|WBS elemant

v Place cursor in New Cost Center “From Value” cell of variable screen
and select drop down menu [E|. Selection conditions box will appear.

v' Enter Cost Center the position is to be changed “TO”.

v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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CHANGE A COST CENTER ON A POSITION

H
DEBIDDOD PR @m
Business Planning and Simulation BEEE ) o
Flanning | | Planning profile | | | Global planning sequences Selection conditions

| = 0 D
(8] [% EEED —
Plan. area Mame of planning area Wariahle Description of variable Characteristic |Description Frol Tovalue I _I.MH[:91 ag |Z|
AZSBF01A Budget Preparation Annual |BPSVERD1 |BudoetPrep Yersion (User-Specific) ZBPSVERS BudgetPrep Version (1A E
AZSBPO01A Budget Preparation Annual |YBUSAREA | Business Area 0BUS_AREA |Business area 047 ]
AZSBFO01A Budget Preparation Annual |VCHGDES | Change Designation ZCHANGE Designation < — |
AZSBPO01ABudget Preparation Annual [WVCHANG  |Change Level ZCHANGE Designation
AZSBP01A Budget Preparation Annual |VCOSTCEM Cost Center ZCOSTCNT  |Costoenter .quUMUZUU
AZSBPO1A Budget Preparation Annual | COSTELM | Cost Element OCOSTELMNT|Cost element I I
AZSBFP01A Budget Preparation Annual |FUNDOT Fund OFUND Fund I = I
AZSBF01A Budget Preparation Annual |[FUNDS_01 |Funds center OFUNDS_CTR|Funds center | | | | |
AZSHPO01A Budget Preparation Annual |[VJOB Job (FROM) 0JoB Job 1
AZSBF01A Budget Preparation Annual [VJOB2 Job (TOY 0JOB Job '
AZSBPO01A Budget Preparation Annual | ZCOSTSEL | New Cost Center ZCOSTCNT  |Costcenter 0000339201
AZSBF01A Budget Preparation Annual |VPAYGLY3 |PayGrade and Level 0BALARYGR |Pay Grade —
AZSBP01A Budget Preparation Annual |YPAYGLY3 |PayGrade and Level OSALARYLY  |Pay arade level E
AZSBFO01A Budget Preparation Annual |VPAYGRDZ2 |Paygrade 0BALARYGR |Pay Grade E
AZSBP01A Budget Preparation Annual [VPAYGLY2 |Paygrade Level OSALARYLY  |Pay grade level ||I| |I|
AZSBFO01A Budget Preparation Annual |VPAYSTRLU |Pavgrade Structure 0BALARYTY  |Pay arade structure
AZSBP01A Budget Preparation Annual |VPOSITIO | Position (FROM) OHRPOSITION|Position 22087817
AZZBFP01A Budget Preparation Annual |VPOS2 Fosition TO) OHRPOSITION Position
AZSBPO1A Budget Preparation Annual |WVSCEN Scenario ZSCENARIO |Scenatio
AZSBFP01A Budget Preparation Annual |WBS_ELO1 |Work breakdown structure element (WES el | IWBS_ELEMT|WBS element T

v Place cursor in Fund “From Value” cell of variable screen and select
drop down menu [g| . Selection conditions box will appear.

v' Enter the Fund assignment for the cost center the position is being
changed “TO”

v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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CHANGE A COST CENTER ON A POSITION

T Help
A H @@ I CHEIDDO0 | FHE @5

Business Planning and Simulation

Efia ATt

Planning | Flanning profile | Global planning sequences Selection conditions

T El

|S191 [«]
Plan arealName of planning area Wariable Description of variable Characteristic |Description From value To walue
AZSBPO1A Budget Preparation Annual [BPSVERDT |BudgetPrep Wersion (User-Specific) ZBPSVERS BudgetPrep Version (1A |;|
AZSBPO1A Budget Preparation Annual [VBUSAREA |Business Area 0BUS_AREA |Business area 047
AZSBPO1A Budget Preparation Annual |(WCHGDES |Change Cesignation ZCHANGE Designation [ |
AZSBPO1A Budget Preparation Annual [VCHANG  |Change Lewel ZCHANGE Designation
AZSBPO1A Budget Preparation Annual [WVCOSTCEN|Cost Center ZCOSTCNT  |Costcenter UU}\ /(f 0000340200
AZSBPO1A Budget Preparation Annual |COSTELM | CostElement OCOSTELMNT| Cost element
AZSBPO1A Budget Preparation Annual [FUNDOT Fund OFUND Fund 1
AZSEFUWA{EudgetPreparanon Annual |FUNDS_01 |Funds center OFUNMDS_CTR|Funds center = I
AZSBPO1A Budget Preparation Annual |WJOB Job (FROM) oJos Job
AZSBPO1A Budget Preparation Annual |VJOBZ Job (TO) 0JoB Job
AZSEFDWAIEudgeIPreparalmm Annual | ZCOSTSEL |Mew Cost Center ZCOSTCNT  |Costcenter 0000338201
AZSBP01A Budoet Preparation Annual [VPAYGLY3 |PayGrade and Level OSALARYGR  |Pay Grade L
AZSBPO1A Budget Preparation Annual [VPAYGLYZ |PayGrade and Level OBALARYLY  |Pay grade level |z|
AZ‘SEFI]WAIEudgeIPreparalmmAnmual WPAYGRDZ |Paygrade OSALARYGR  |Pay Grade |z|
AZSBPO1A Budget Preparation Annual [WVPAYGLYZ |Paygrade Level OSALARYLY  |Pay grade level
AZSBPO1A Budget Preparation Annual [VPAYSTRU (Paygrade Structure OBALARYTY  |Pay grade structure ||I||I|
AZSBPO1A Budget Preparation Annual [WPOSITIO  |Position (FROM) OHRPOSITION Position 22087817

AZSBPO1A Budget Preparation Annual [VPOS2 Fosition (TO) OHRPOSITION|Pasition
AZSBPO1A Budget Preparation Annual [WSCGEN Scenatio ZSCENARIDO |Scenario
AZ‘SEFDWAIEudgeI Preparation Annual [WBS_ELO1 [vWork breakdown structure element (WBS el |0VWBS_ELEMT[¥WBS element

Place cursor in Funds center “From Value” cell of variable screen and
select drop down menu || . Selection conditions box will appear.

Enter the Funds Center assignment for the cost center the position
is being changed “TO”.

Select line on drop down menu (line should be highlighted)

Click on green check mark
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CHANGE A COST CENTER ON A POSITION

oto  Utilities. o
&
N . v - N
Planning and Simulation

Flanning | Flanning profile | Global planning sequences
E——

| 3 ¥

Flan. area|Mame of planning area “Yariable Description of variable Characteristic |Description Fram value Tovalue
AZSBHFOD1A Budget Preparation Annual [BRFSYERDO1 |BuddgetPrep Yersion (User-Specific) ZBFPSVERS BudgetFrep Yersion |14

AZSHFO1A Budget Preparation Annual [WBLUISAREA |Business Area 0BpLS_AREA |Business area 0470

AZSBHPO1A Budget Preparation Annual |WCHGDES |Change Designation FCHAMNGE Designation

AZSHFD1A Budget Preparation Annual [WEHARMG Change Level ZCHAMGE Designation

ASZSHFO1A Budget Freparation Annual [WCOSTCERN| Cost Center FCOSTCHNT Cost center 0000338201 0000340200
AZSBHPO1 A Budget Preparation Annual |COSTELM | Cost Element OCOSTELMMNT| Cost element

AZSHFPOD1A Budget Preparation Annual ([FURDO1 Fund OF LMD Fund MHCO100

ASSHFPO1A Budget Freparation Annual (FURDS_01 |Funds center OFLURDS_CTR|Funds center 191

AZSBPO01 A Budget Preparation Annual |VJOB Job (FROM) aJoB Johb

AZSHFPOD1ABudget Preparation Annual WJOB2 Job (TO) oJdoBR Job

AFZSHFO1ABudget Freparation Annual (ZCOSTSEL |Mew Cost Center FCOSTCHNT Cost center 0000339201

AZSBHPO1 A Budget Preparation Annual |VPAYGLYI |PayGrade and Level OSALARYGR  |Pay Grade

AZSHFPOD1A Budget Preparation Annual [WRPAYGLYS |PayGrade and Level 0sALARY LY Fay grade level

ASZSHPO1A Budget Preparation Annual [WRPAYGRDZ |Pavgrade / = o =

= areereeemaetaereae v Save variables by clicking on the save
AZSHFPO1A Budget Preparation Annual [WRPAYSTRLU |Pavgrade St

AZSBP01ABudget Preparation Annual [VPOSITIO  |Position (FR b tt t th t p f

AZSBPO1 A Budget Preparation Annual [WPOS2 Fosition {TO u on a e o o Screen

AZSHFPO1ABudget Preparation Annual [WSCER Scenario

ASZSHPOD1A Budget Preparation Annual WBS_ELOT |Work breakd S I t th “PI = 5 t b H t t

v Select the “Planning” tab WGl to return

to the Planning Area screen

1
I |@ Data was saved I > | BP=0 saphwl2  OWR
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CHANGE A COST CENTER ON A POSITION

Planning  Edit o LUhHilities Tools em  Help
240 A EHE DDOD BRI @
Enter planning data

Cloze navigation | Planning profile | Global planning segquences | Set variables

Flanning areas Technical name sal@l eSS
< ( Budget Preparation Annual AZSEPO1A b ' ' :

v xpnd “Change Cost Center of Position”

[* Annual Agency cost center budgeting  BCCABUCC

[ Annual (ABS) budgeting BCCABLMAY

< Annual Agency position budgiCost Cen BPOSARAT function ( ﬂ )
Cost Center Package AGEMCALL

[» Annual Agency position budgeting (WBS BPOSARYC

v' Double click on “Change Cost Center of

o Cany E  Position” function to change cost center on
Planning functions Technical namsg ngw
57 Annual Agency position budg{Cost Center) BPOSAMAC pOSItlon
[» SetScenarios COPYSCHNR
[» Delete Scenario X DELETESC 10
|::> v Chﬁﬂ.@ﬁ.@?‘.?ﬁ_QFE!I!‘?F.F'.‘TER?.'T'E‘.U.., ....... MOVEPOSI 11 |Cost element Fund Funds center Cost center WES element
iChange Cost Center of Position  MOVEPOS1 B57 5010007010 MHCO100 191 339710 #
Bt et Bufaitia 668|5010001000 MHCO100 191 |33921n _I#
[ Manual planning 0-hP EE3|s01 0001000 MHGO 00 181 338201 #
E70/5010001000 MHCO100 181 339210 #
671 |Cost element Fund Funds center Cost center WBS element
B72
73
[« [ 4] [M]:SEM-BPS 1 141
[0l [ [«][»

| [» | B8PS0 [ sapbw02  OWR
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CHANGE A COST CENTER ON A POSITION

Planning  Edit G Ltilties  Toolz

COe  SHBIODOO RE @ m

Enter planning data

Cloze navigation | Planning profile | Global planning segquences | Set variables

Flanning areas | Technical name sal@l &l "lvl.ﬂ g &l
i ﬁEludgetF'reparatinn Annual ALSBPOTA ) L _ )
[* Annual Agency cost center budgeting  BCCABUCC \/ - A
A B B Verify cost center on position has
5 Annual Agency position budg(Cost Cen BROSARATC
Cost Center Package AGEMCALL Changed

[» Annual Agency position budgeting (WBS BPOSARYC

v' Save by clicking on the save button

[ Kl 8B at the top of screen
Planning functions Technical name
57 Annual Agency position budg{Cost Center) BPOSAMAC g
[» SetScenarios COPYSCHNR g
[» Delete Scenario X DELETESC 10
T Ch;_a_rlg_e__Q_D_g_t_ant_@_r_gfﬂgg_lf[l_gr} ............ M OUEPOS' ............. 11 |Cost element Fund Funds center Cost center WES element
iChange Cost Center of Position _MOVEPOS1 675010001010 MHCO100 191 90 %
b Distribute to periods DISTRIBU BBB|5010001000 MHCO100 191 #<:|
[ Manual planning 0-mP BBS|5010001000 MHCO100 191 338201 #
B70/ 5010001000  WMHCO100 191 339210 #
671 |Cost element Fund Funds center Cost center WBS element
T
673
[« [ 4] [M]:SEM-BPS 1 141
[0l [ [«][»
(&2 Data was saved [ | BPS0 P2 saphwiz  OVR
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Position budgeting in single or multiple cost centers.
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AGENCY IS UPDATING
POSITIONS IN ONLY ONE COST
CENTER OR MULTIPLE SINGLE

VALUE COST CENTERS
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SINGLE or MULTIPLE COST CENTERS

Planning  Edit to  LHilties Tools tem  Help

aja B8 ©@@ ESRE 0080 EE @

Enter planning data

Cloze navigation | Planning profile | Global planning sequencesl Set variables I <

Plaging areas _Technicalname 5&' |. Eﬂ | ‘|v|q5» | E]llg
wF Budget Preparation Annual AZSHPO1A —— ' ' - '
[» Annual Agency cost center budgeting  BCCABLICT JE'IE Bdt iew) Insert format Jools Data) diindow) kelp
[ Annual &BS) budgeting BCCABLIAY J@?J.ﬁ.rial = F|B £ O ‘% = = | i
52 Annual Agency position budgiCaost Cen BPOSAAAC W13 j = 490G0.45
Cost Center Package AGEMCALL E | F | .G | 5 | |
[» Annual Agency position budgeting (VBE BPOSAMNYT ]
2
K10} | K Ky E
Flanning functions Technical name 4
= Annual Agency position budgiCost Center) BPOSAAAC ]
[» SetScenatios COPYSCHNR =
[» Delete Scenario X DELETESC u cc = ¥y
[ Change Cast Center of position MOVEPQS) v Click on the “Set Variables ” tab
[ Distribute to petiods DISTRIBL
= Manual planning 2
WUl Gost G Posiich Bt~ FOETRGEH Saacicicy o set parameters
121 |s010001000 HSCE101T 272 383272 #
122|s010001000 HSCE101T 272 383272 #
123|5010001000 HSCE101 272 J83za0 #
124|5010001010 HSCE101 272 J83zan #
125|501 0001000 HSCE101 272 383230 #
4[4 ]» M} SEM-BPS 1/ 141
[«][e ][ [ I[«[»

| [ |BPS0 PE saphwi2  OVR

DFA - Office of Budget
Carla Wooley, January 2003 87



AASIS Training Guide Strategic Enterprise Management-
Business Planning and Simulation
Annual Detail Position Budgeting

SINGLE or MULTIPLE COST CENTERS

& 0 e S EEB Onan FE @

Business Planning and Simulation

Flanning | Flanning profile | Global planning sequences
AR
Flan. area |Mame of planning area “ariahle Cescription of variable Characteristic |Description From walue Tovalue
AFSBEPO1A Budget Preparation Annual |[BPEVERDT |BudgetPrep Version (User-Specific) FBFPSYERE BudgetPrep “Yersion |[1A
AZSBPO1A Budget Preparation Annual |YBUSAREA |Business Area 0BUS_AREA |Business area 0470
AZSBPO1A Budget Preparation Annual |WCHGDES |Change Desighation FCHAMGE Desighation
AZSBPO1A Budget Preparation Annual |WCHARNG Change Level FZCHAMGE Designation
AFSBPO1A Budget Preparation Annual |WCOSTCEM| Cost Center FCOSTCHT Cost center =
AFSEPO1A Budget Preparation Annual ([COSTELM | Cost Element OCOSTELMMT|Cost element
AZSBPO1A Budget Preparation Annual |[FUNDOA Fund OF UMD Fund
AZSHPO1A Budget Preparation Annual [FUNDS_01 |Funds center OFUJMDS_CTR|Funds center
AZSBPO1A Budget Preparation Annual |WJOB Job (FROM) 0JoB Job
AFSEPO1A Budget Preparation Annual [WJOB2 Job (T 0JoB Joh
AFSBEPO1A Budget Preparation Annual |ZCOSTSEL |Mew Cost Center FCOSTCMHT Cost center
AZSBPO1A Budget Preparation Annual |YPAYGLY3 |PayGrade and Level 0SALARYGR  |Pay Grade
AZSBPO1A Budget Preparation Annual |YPAYGLYS |PayGrade and Level 0SALARYLY  |Pay grade level
AZSBPO1A Budget Preparation Annual |WPAYGRDZ2 |Paygrade O0SALARYGR  |Pay Grade
AFSHPO1A Budget Preparation Annual [VWFAYGLY2 |Paygrade Level OSALARYLY Fay grade level
AFSBEPO1A Budget Preparation Annual [YFAYSTRL |Pavgrade Structure OSALARYTY Fay grade structure
AZSBPO1A Budget Preparation Annual |YPOSITIO  |Position (FROWM) OHRPOSITION Position
AZSBPO1A Budget Preparation Annual |YPOS2 Position (T OHRFPOSITION Position
AZSBPO1A Budget Preparation Annual |WSCER Scenatio FSCEMARIO |Scenario A5
AFSBPO1A Budget Prepara 5 5
v Place the cursor in the “From Value” cell in
the Cost Center selection line
v’ Select the drop down menu =

F@ Wariahle restriction was deleted [ [EIPSD sapbwi2  OVR
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LItil T 1 Help

al@@l@l[ﬁ]%l@@ﬁ@llﬁ_l@

Business Planning and Simulation

Planning | Flanning profile | Global planning sequences
| al| g
Flan. area |Mame of planning area “ariabln From walue Taovalue
AZSHPO1ABudget Preparation Annual |BPSYE ion (1A
AZSBPD1A/Budget Preparation Annual [vausA [ = ) ) P ) 0470
AZSBPO1ABudget Preparation Annual |WCHGO Selection conditiohs
AZSBPO1ABudget Preparation Annual |WCGHAR W |:
AZSBPO1ABudget Preparation Annual Yo OST [.338281 =] =
AZSHPO1ABudget Preparation Annual |COSTE 338210 E|
AZSBPO1 A Budget Preparation Annual |[FLURKDO 338230 :
AZSHPO1A Budget Preparation Annual |FURDE S40101
AZSHPO1ABudget Preparation Annual |%JOB
AZSHPO1A Budget Preparation Annual |WJ0OB2
AZSBPO1 A Budget Preparation Annual |ZCOST
AZSBPO1ABudget Preparation Annual |YPAY Gl
AZSHPO1ABudget Preparation Annual |YPAY Gl
AZSHPO1A Budget Preparation Annual |WPAYGI [ |
AFSBPO1A Budget Preparation Annual |WPAYGI E|
AZSHPO1ABudget Preparation Annual [WPAYST (L (-] lire
AZSBPO1A Budget Preparation Annual [veosn | (4] K
AZSHPO1A Budget Preparation Annual |WVPOS2
AZSHPO1A Budget Preparation Annual |WSCER patal
AZSHFPO1ABudget Preparation Annual (WBS_| - = -
v Enter a single cost center or multiple cost centers on the
lines in the drop down box

v Highlight the line and click on green check mark
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v a8

Flan. area|kame of planning area “ariable Ciescription of variable Characteristic |Description Fram value Ta value
AZSHPO1A/Budget Preparation Annual [BPSYERDT |BudgetPrep Yersion (Jser-Specific) ZHPSVERS  |BudgetPrep Wersion |1A

AZSHPO1A/Budget Preparation Annual [WBUSAREA [Business Area OBUS_AREA |Business area 0470
AFSBF01 A Budget Preparation Annual |WCHGDES (Change Designation FCHANGE Designation

AISEE0LS Bukaet Bransralins donusl ULEANG Channe | eusl CHMMGE  Desinastion
'AZSEIPM Budget Preparation Annual | WCOSTCEM| Cost Center ZCOBTCMT | Caost center 0000338201 I
ool i STERSTRREE RS A

AFSBF01 A Budget Preparation Annual [FURNDOA Fund AF UMD Fund

AZSBP01A Budget Preparation Annual [FURNDS_01 |Funds center OFUMDS_CTR|Funds center

AZSHPO1A/Budget Preparation Annual (VJOB Joh (FRON) 0JoB Joh

AFSBP01A Budget Freparation Annual |YJOB2 Job (T 0JoB Joh

AFSBF01 A Budget Preparation Annual |ZCOSTEEL (Mew Cost Center FCOSTCNT  [Cost center

AZSBPO1ABudget Preparation Annual [WPAYGLWS |PayGrade and Lewel OSALARYGR |Pay Grade

AZSHPO1A/Budget Preparation Annual [WPAYGLYS |[PayGrade and Lewel OSALARYLY  |Pay grade level

AFSBF01A Budget Preparation Annual [WPAYGRD2 |Paygrade 0SALARYGR  |Pay Grade

AFSBPO1A Budget Preparation Annual |WPAYGLYZ Paygrade Level OSALARYLY F'ay' grade level

AZSHPO1A :

v If you are selectlng an |nd|V|duaI cost center to work
on, verify that it is correct

v' Save the variables you have set

v Select the “Planning” tab to display Planning
Areas screen

| [ |BPa0 Ml sapbwiz | OVR
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Flan. area | Mame of planning area Yariable Cescription of variable Characteristic |Description From walue Tovalue

AZSBEP0 A Budget Preparation Annual [BPEVERDT [BudgetPrep Yersion {User-Specific) FBPSVERS BudgetPrep Wersion |14

AZSBPOT A Budget Preparation Annual [WBUSAREA [Business Ares 0BUS_AREA |(Business area 0470

AFSBPO1A Budget Preparation Annual [WCHGDES [Change Designation FCHAMGE Diesignation

AZSBEPO1A Budget Preparation Annual | WCOSTCEMN| Caost Center ZCOSTCONT  |Costoenter 000033820

e e e T T T SR Ly T

AFSEPO1A Budaet Preparaty " nrleir [P

AZSHPOTABudget Prepara lobhal planning seguences

AFSEPO1A Budaet Preparati

AZSEPO1A Budget Freparati ﬁl E”l@ )

A7SBP01 A Budast Freparat Flan. area |Mame of planning area Wariable Description of variable Characteristic |Description Fromwalue To value

: 2 AZSBPO1A Budnet Preparation Annual [BPSYEROT |BudgetPrep Version (User-Specific) ZBPSYERS  |BudoetPrep Version (14

AZSBPO1A Budget Preparatl. ooy A Budget Preparation Annual [VBUSAREA |Business Area 0BUS_AREA |Business area 0470

AZSBPMM A Budget Preparati a726r 014 Budget Preparation Annual [VCHGDES |Change Designatian ZCHANGE  |Designation

AZSBPD A Budget Preparaiisssana i e b ol it

AZSHPO1A Budget PrepargtiAZSBP 01A Budget Preparation Annual [VCOSTCEN| Cost Center ZCOSTCNT  |Costcenter |

AZSBP01A Buddet Prepa T LT, T

AZSBEP 1A Budget PreparatiAZ5B P 0 A R e i Sk ol TN ™
AZSBPO1A =

P RS v If you are wanting to budget on the group of cost centers
AZSBRO1A

L) L) - “

CE R semn  you entered in the drop down box, highlight the “Cost
AZSBROTA T . - = . .
=i Center” variable line and select the trash can [l , this will
AZSBROTA cc T - . —n
===n clear the “Cost Center” Variable line and allow the layout
AZSBPO1A =
e to pull in all cost centers you have entered
AZSBROTA
AZSBPO1A = ||
e=all v Save the variables you have set

v Select the “Planning” tab to display Planning
Areas screen
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Planning Edit Goto UWilties  Too

2@ BHE DDhLD BE @0
Display planning package AGENCAILIL

Cloze navigation | Planning profile | Global planning sequences | Set variables
Planning areas Technical name 1] o
7 G Budget Preparation Annual |a75BP014, \/ Expand Annual Agency POSItlon BUdget

[ Annual Agency cost center budgeting | BCCABUGCT (Cost Center)” planning Ievel ( E )

|::>f AnnualAgencylpnlsjti;nﬂhudg(onstCen'EIPOSAAAC
Cost Center Package AGEMCALL .
e o ﬁ v' Double click on “Cost Center Package”

L= ey g Loy T R et

(13 H bk H
[l _anjm a0l v Expand “Manual Planning” function ( ﬂ)
Planning functions Technical name
S Annual Agency position hudg{Cost Center) BPOSA/AT = 11 - A M 39
Jaaaeney b e v" Double click on “Multiple Position Budgeting
[» Delete Scenario X DELETESC
[» Change Cost Center of position MOWER QS i =i, el
SN At = amsm= =L Cost center [ EglvcosTCEN
=2 Manual planning 0-MP Cost element O
Employves |:|
Fid ares FHAREA
=
Fizcal year [ ] Eglar1scyen
Fiscal year variant [ |z
Functional area ]
a0 [
I [ I [« ][+ ] o] I A

| [ |BPS0 PE saphwi2  OVR
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Display planning package AGENCALIL
@ 2/ 8 CeQ CHE DDOD RAFE @ g

Display planning package AGENCALL

Cloze navigation | Planning profile | Global planning sequences | Set variables
Flanning areas Technical name Planning package BGENCALL |Cost Center Package
7 ﬁ Budget Preparation Annual ALSHRPOTA
[ Annual Agency cost center budgeting  BCCABUCC
[ Annual fWBS) budgeting BCCABLARY - —
Select [
S Annual Agency position budgiCast Cen BFOSAAAC Seetan k ESCription
Cost Center Package AGEMCALL
[ Annual Agency position budgeting AYBE BPOSAAMNT E‘
Selection
rICharaderis:tic S| |Fr|:|rn Ta
EII" I_”I”I“ l ||I”I| | hljdﬁﬁfprﬁh\fﬁrﬂinn |_||-'1.Il

Planning functions ! Microsoft Excel IJ,

7 Annual Agency position : _ _ :

[ SetScenarios The dl:ncun_'lent you are opening containg macios, _5 ome macros may contain harmful vinuses. [f wou
are sure thiz document is from a buzted source, chick Yes. |f you are not sure and want to prevent
any macros from running, click Mo,

[» Delete Scenario X
[ Change Cost Cente
[
"

=TT

Distribute to period:

) Mo Cancel |
mManual planning
Mutipie Cost Clrrmemrerrmsr——ome e e =
Fii ares [ | BBFHARER
Fiscal year [ EBsFIscyEX
Fiscal year vatiant ]|z
otinnal ar e ]|

v Click yes to enable the macros
[ [ D

| [ | BPS0 [ | saphw02 | OWR
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Planning Edit Goto  Uilties  To etn Help
& 200 CEQIEHB HDOo0 RE @ .
Enter planning data
Cloze navigation | Planning profile | Global planning sequences | Set variahles
Flanning areas Technicalname  ga|@ | 0| & |« | @S| &0
e ﬁEudgetPreparatiDnAnnual AZSBRO1A JEiIe Edit Wiew Insett Format Tools Data Window Help
[ Annual Agency cost center budgeting  |BCCABUCC | arial 3 — — — | e
D Annual (WBS) budgeting BCCABLVA ([ %) A Jo S cul====]"
7 Annual Agency position budaiCost Cer BPOSASAG J15 | = 1026527
Cost Center Package AGENCALL A | B | C
[» Annual Agency position budgeting (ABE BP OSASNC 1 |Controlling area ARK State of Arkanszas
2 |Business area 0470 DEPT OF INFORMATION SYETEMS
3 |Functional area AR AN
[
EE“ l_”Ilm E”Il 4 |Fil ares ARK State of Arkansas
Flanning functions Technical name 5 |BudgetPrep YVersion 1A Agency Annual Distribution
= Annual Agency position buda(Cost Center) BPOSAAAC B |Scenario A Artive
[* ZetScenarios COPYSCHP ¢ |Status Indicator MR Mot Ready
[» Delete Scenario ¥ DELETE 5 |Fiscalvearvarant 71
[* Change Cost Center of position MOWER D ; . )
b Distribute to periods DISTRIB v, Click on “Close Nav|gat|on” tab
5 Manual planning 0-hP

to expand display of position lay

15 |# # Mot assigned
16 |# # Mot assigned
17 # Mot assigned
44|+ M "SEM-EPS 1 141
| LA 0 [ [«]l»

| [ IEIPSD sapbwe0? | OWE
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Planning  Edit Ltilties  Toolz em  Help

3B CaQ SHE DDOD BE @0

Enter planning data

Display navigation | Planning profile | Global planning sequences | Set variahles

go B0« lsliee s
JEiIe Edit View Insert Format Tools Data Window Help
=== e EE e Fe r m|=E==EH|8 %,

A4 = =

A | B | C

1 |Controlling area AR State of Arkansas
2 |Business area 0470 DEPT OF INFORMATION SYSTEMS -
Sifruncioralaea AW ADHN Layout contains only
A |FM area AR State of Arkansas
5 |BudgetPrep Version 1A Agency Annual Distribution th t t
— Fpsingul ; el € COsSt centers you
¢ |Status Indicator MR Mot Ready
8 |Fiscalyearvariant  Z1 July - June, 4 special periods Want to Work on
d |Fiscal year 2004 July - June, 4 special periods 2004
10
11
12
13 |Position Joh Commitment itern Cost elerment Cost center
A2 (22087547 21668515 D012 NETWORK PLAMKING PROJECT LDR 5010000 S010001000 339255
A3 (22087547 21668515 D012 NETWORK PLAMMIMNG PROJECT LDR 5010000 a010001010 339255
A4 (22087553 21668319 D127 TELECOMMURICATIONS PLARNKIMG SPEC I 5010000 a010001000 339250
45 (22087553 216A2319 D127 TELECOMMURICATIONS PLAMKIMNG SPEC I 5010000 a010001010 339250 Iﬂ
I« [»sSEM-BPS 1 141 | ’

[» | B8PS0 [ sapbw02  OWR
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Change Fund/Funds Center assignment on cost center.
(DFA function only)
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CHANGE FUND/FUNDS CENTER ON COST CENTER

< Agency submits cost center assignment change
to DFA - OFFICE OF BUDGET

< Assignment change is made in BPS and agency
is notified when update has been made in BPS
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Planning  Edit To stem

@ T NB eoe DHE oD DH @
Enter planning data

:> I Display navigation B | Planning profile | Global planning seguences | Set variahles

ao (@[3 c =1l s .
JEiIe Edit Wiew Insert FoNgat Tools Data window Help
D | R ® 2N ol === 20

G124 =] = 272N\

A L B [ N\ C | D I E [ F |

1 |Controlling area AR State N’msas
2 |Business area 0610 DEPT OF FIMARZE AMD AT
3 |Functional area AN AR - . -
4 |Fu area ARK State of Arkans SR “Dlsplay NaV|gat|0n” tab Display risvigation [ (e
5 |BudgetPrep version 14 Adency Annual . .
6 |scenario A Active open Navigation screen.
¢ |Status Indicator MR Mot Ready
8 |Fiscalyearwvariant  Z1 July - June, 4 special periods
9 |Fiscal year 2004 July - dune, 4 special periods 2004
1a
11 |Position Joh Commitment item Cost elernent Fund
120(22079923 21668863 R266 MANAGEMENT PROJECT AMALYST I a010000 5010001010  PMS0100
121|22079924 21665064 R168 GRANTS COORDIMATOR 1| a010000 5010001000  PMES0100
122(22079925 216686358 R488 GRANTS ADMIM SUPY a010000 5010001000  PwMS0100
123|22079927 216RB86E3 R2A6 MANAGEMERNT PROJECT ARALYST I 5010000 5010001000 HSCE101
12422079927 21668863 R266 MANAGEMENT PROJECT AMALYST I a010000 5010001010 HSCE101 |
120]22079928 21668572 001Z DFA MGR PURCHASE & PROP MGMT a010000 5010001000 HSCE101 l;[
4] 4» M SEM-EPS 1 iKY v

| [ IEIPSD sapbwe0? | OWE
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Planning  Ecdlit Litilities  Tools etn Help

3jla B C@@ CHE| jDoDF —
Enter pianning data { }
Cloze navigation | Planning profile | Global planning sequences ' Set variablesl have the cost ce nter that the
Planni Technical - 2
a0l | Technical name 2 fund/funds center assignment has
7 ﬁEudgetF‘reparatmnAnnual AZSBEPO1A J T ‘
> Annual Agency cost center budgeting  BCCABUCC Ble Edt Miew Inser been changed_ (erte them down)
B Annual (WBS) hudgeting BCCABLIAAM J@. = J Arial
57 Annual Agency position budg{Caost Cen BROSAMAC Al
Cost Center Package AGEMCALL A \/ 2 (1 - L))
B Annual Agency position budgeting (AWBE BPOSAANGC 1 |Controlling arfa CIICk OI'I the Set Va"ables tab
- seaeicHel to set parameters to
an| K NI = dat ¢ ¢ : ¢
Planning functians Technical narme g up die Cos center aSSIQnmen on
5 Annual Agency position budgiCaost Center) BROSAAAC b position
b SetScenarios COPYSCNR i
> Delete Scenario X DELETESC g
> Change Cost Center of position MOVER OS] 190
[ Distribute to periods DISTRIBL 1
¥ Manualplanning Lol — 120] 220 21GERAR2 RIGA MANAGEMENT PROJECT AMAL
Muliple Cost Ctr Position Bt POSTROD4 121 220£z4 21669064 R168 GRANTS COORDINATOR |
122|22073825 121668635 RABE GRANTS ADMIN SUPY
123 22079927 21668863 R266 MANAGEMENT PROJECT AMAL
124| 22079327 21668863 R266 MANAGEMENT PROJECT ANAL
12522079925 21668572 0017 DFAMGR PURCHASE & FPROP |
44w ¥l 5EM-BPS 1 1K1 |
0| [ [«][»

| [ | BPS0 P2 saphw02  OVR
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e CHE LoD RR @M

Business Planning and Simulation
Planning | Flanning profile ‘ Glohal planning sequences
Selection condtions

«[a)[¥ | |
Flan. area |Mame of planning area Wariahle Description of variahle Characteristic |Description From value Towalue |z|
AZSBP01A|(Budoet Preparation Annual | BFSVERD1 |BudgetPrep Version (User-Specific) ZBPSVERS BudaetPrep Version [1A Iz'
AZSHPO1A|(Budget Preparation Annual | VBUSAREA |Business Area 0BUS_AREA |Business area 0470
AZ8BP01A|Budget Preparation Annual | WCHGDES  |Change Designation ZCHANGE Designation
AZSBP01A|Budget Preparation Annual | WCHANG Change Level ZCHANGE Designation
AZSBPO1A|Budget Preparation Annual | WCOSTCEMN |Cost Center ZCOSTCNT Cost center 0000338201 0000340200
AZSBP01A|Budget Preparation Annual [COSTELM  (Cost Element OCOSTELMNT |Cost element
AZSBPO1A(Budget Preparation Annual [FUNDO1 Fund OFURND Fund
AZSBP01A|Budget Preparation Annual [FUNDS_01 (Funds center OFUNDS_CTR |Funds center
AZSBP01A|Budget Preparation Annual |VJOB Job (FROM) 0JOB Joh
AZSBP01A|Budget Preparation Annual | VJOB2 Joh (TO) 0JoB Joh
AZSHP01A|(Budget Preparation Annual | ZCOSTSEL |New Cost Center ZCOBTCNT Cost center 1
AZSBP01A|(Budget Preparation Annual |VPAYGLY3 |PayGrade and Level 08ALARYGR  |Pay Grade |z|
AZSBP01A|Budget Preparation Annual |VRPAYGLYS |PayGrade and Level O8ALARYLY Pay grade level < L |z|
AZSBPO1A|Budget Preparation Annual | WVPAYGRD2 |Pavarade 0SALARYGR  |Pay Grade =
AZSBP01A|Budget Preparation Annual |WPAYGLY2 (Paygrade Level OSALARYLY  |Paygrade level Elz“ ||I||I|
AZSBP01A|Budget Preparation Annual [ VPAYSTRU |Paygrade Structure OSALARYTY  |Pay grade structul 1
AZSBP01A|Budget Preparation Annual [VPOSITIO  |Position (FROM) OHRPOSITION |Position I o I |::> E s
AZSBP01A|Budget Preparation Annual |WPOS2 Position {TO) OHRPOSITION |Position %
AZSHPO1A|Budoet Preparation Annual | WSCEN Scenario ZSCEMNARIO  |Bcenario
AZSHPO1A|[Budget Preparation Annual | WWBS_ELO1 |Work breakdown structure element (WBS el |[IWBS_ELEMT WBS element | ‘

v' Place cursor in Position(FROM) “From Value” cell of variable screen and
select drop down menu [&]| Selection conditions box will appear.

v' Place cursor in “Position” cell. Key in the position numbers.
v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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3

Help

C@Q  SHE nThO8N BRI @m

Business Planning and Simulation If applying fu nCtiOn tO mOre
o L than one position you will

/1
|

PTaN: ares Tanning area Variable  |Description of variable Characteristic |Description Fromn value Tovalue I th t

AZSBP01ABudget Preparation Annual |BPSYERD1 |BudgetPrep Yersion (User-Specific) ZBFPSVERS BudgetPrep Yersion [1A need to c ear e parame er'

AZSBPO1ABudget Preparation Annual |VBUSAREA |Business Area OBUS_AREA |Business area 0470 5 5 5

AZSBP01ABudget Preparation Annual [VCHGDES |Change Designation ZCHANGE  |Designation Th IS WI " apply the fu nctlon to

AZSBPO1ABudget Preparation Annual (WCHANG  [Change Level ZCHANGE Designation

AZSBPO1 A Budoet Preparation Annual |VCOSTCENM|Cost Center ZCOSTCNT [ Costcenter 0000338201 0000340200 g m - "

AZ5EP 1A BudgetPreparatn AniUaT GOSTELN GestEiment SCoeTE AT Coateemet all the positions you listed In

AZSBP01ABudget Preparation Annual |FUNDO1 Fund OFUND Fund

ATSBPO1A Budget Preparation Annual [FUNDS_01 [Funds center OFUMNDS_CTR|Funds center (4 - 4 L))

AZSBPO1ABudget Preparation Annual [MJOB Job (FROM) 0JoB Job the Selectlon Condltlons

AZSBPO1ABudiet Preparation Annual |VJ0B2 Job (TO) 0JoB Jab

AZSBP01ABudget Preparation Annual |ZCOSTSEL |Mew Cost Center ZCOSTCNT [ Costcenter box

AZSBPO1ABudget Preparation Annual (WVPAYGLYI |PayGrade and Level OSALARYGR |Pay Grade L]

AZSBP01ABudget Preparation Annual |VPAYGLYS |PayGrade and Level 0SALARYLY  |Paygrade level

AZSBPO1ABudiet Preparation Annual |VPAYGRD2 |Paygrade OSALARYGR |Pay Grade

AZSBP01ABudget Preparation Annual |VPAYGLYZ |Paygrade Level 0SALARYLY  |Pay grade level

AZSBPO1ABudyet Preparation Annual [WVPAYSTRU |Paygrade Structure OSALARYTY  |Pay grade structure

AZSBP01A Budget Preparation Annual (VPOSITIO  |Position (FROM) OHRPOSITION Position 22079925

AZSBPO1ABudiet Preparation Annual |WVPOS2 Pasition (TO) OHRPOSITION Pogition

AZSBPO1ABudget Preparation Annual |VSCEN Scenario ZSCEMARIO  |Scenario

AZSBPO1ABudiet Preparation Annual WBS_ELDT |Wark hreakdown structure element (¢WBS el |0WBS_ELEMT|YWBS element ‘\

- - “ - -
v Highlight the “Position
P H
(FROM)” line

AZSEPIMB [Budget Preparstion BPS Big |WVPAYSTRU |Payorade Structure OSALARYTY  |Pay grade structure ‘/ u cc 5y
AZSBP01B |Budget Preparation BPS Big |VPOSITIO  (Postion (FROM) OHRPOSITION  (Postion C I I c k o n th e tras h Ca n
AZSEPMMB (Budget Preparstion BPS Big |WPOS2 Position (T OHRPOSITION  |Position

i = | - -
AFSEPIME |(Budget Preparation BPS Big |VSCEN Scenario FSCENARID  [Scenario AS |m . T h Is WI I I re m ove
AZSEPMB (Budget Preparstion BPS Big WBS_ELOM Wiork breakdowwn structure element (0WBS el |WBS_ELEMT WBS element - P
the entry in the “From
73
Value
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CHANGE FUND/FUNDS CENTER ON COST CENTER

Help

o DHE DOODIRR @

Business Planning and Simulation r o
Selection condtions

Flanning | Flanning profile ‘ Glabal planning sequences : T D
CARIING ] 339201 [+]
Plan. area|Mame of planning area wariable  |Description ofvariahle Characteristic |Description From valug To value |E|
AZSBPO1ABudget Preparation Annual |[BPSYERDT (BudgetPrep Yersion (UserSpecific) ZHPSYERS  |BudgetPrep Version |14 —1
AZSBPO1A Budget Preparation Annual |YBUSAREA |Business Area 0BUS_AREA |Business area 0470 __|
AZSBPO1ABudget Preparation Anhual WCHGDES |Change Designation ZCHANGE Designation
AZSBPO1A Budget Preparation Annual | WCHANG  |Change Level ZCHANGE Designation |
AZSBPO1A Budget Preparation Annual |WYCOSTCEM|Cost Center ZCOSTCHT  |Costeenter 000033 0000340200
AZSBPO1ABudget Preparation Annual | COSTELM | Cost Element OCOSTELMMT| Cost elernent |
AZSBPO14Budget Preparation Annual |FUNDO1 Fund OFUND Fund i | |
AZSBPO1ABudget Preparation Annual [FUNDS_01 |Funds center OFUNDS_CTR|Funds center |
AZSBPO1A Budget Preparation Annual (WJ0B Joh (FROM) 0JoB Joh :
AZSBPO1A Budget Preparation Annual |WJOB2 Job (TC) 0JOB Job P——
AZSBPO1A Budget Preparation Anhual | ZCOSTSEL |Mew Cost Center ZCOSTCHMT | Costcenter I = I —
AZSBPO1ABudget Preparation Annual |WPAYGLY3 |PayGrade and Level OSALARYGR |Pay Grade | | | | E
AZSBPO1A Budget Preparation Annual |VYPAYGLY3 |PayGrade and Level O0BALARYLY  |Pay grade level | |Z|
AZSBPO1ABudget Preparation Annual |WPAYGRD2 |Payarade 0SALARYGR |Pay Grade b
AZSBP014Budget Preparation Annual |YPAYGLYZ |Paygrade Level OSALARYLY  |Pay grade level E m' |E m
AZSBPO1ABudget Preparation Annual |WPAYSTRU Paygrade Structure OSALARYTY  |Pay grade structure
AZSBPO1ABudget Preparation Annual |WPOSITIO  |Position (FROM) OHRPOSITION Positian 22087617
AZSBPO1A Budget Preparation Annual |YPOS2 Position (TO) OHRPOSITION|Position x
AZSBPO1ABudget Preparation Anhual | WSCER Scenatio ZSCEMARIO |Scenario [

AZSBPO1ABudget Preparation Annual |WBS_ELDT |'work breakdown structure elerent (WBS el | DWBS_ELEMT|WBS elemant

v Place cursor in New Cost Center “From Value” cell of variable screen
and select drop down menu [E|. Selection conditions box will appear.

v' Enter Cost Center the position is to be changed “TO”.

v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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I CEQ I CHB DDOD B @
Business Planning and Simulation EEE ) o
Flanning | | Planning profile | | | Global planning sequences Selection conditions

i | = 0 D
(8] [% EEED —
Plan. area Mame of planning area Wariahle Description of variable Characteristic |Description Frol Tovalue I _I.MH[:91 ag |Z|
AZSBF01A Budget Preparation Annual |BPSVERD1 |BudoetPrep Yersion (User-Specific) ZBPSVERS BudgetPrep Version (1A . E
AZSBPO01A Budget Preparation Annual |YBUSAREA | Business Area 0BUS_AREA |Business area 047 ]
AZSBFO01A Budget Preparation Annual |VCHGDES | Change Designation ZCHANGE Designation < — |
AZSBPO01ABudget Preparation Annual [WVCHANG  |Change Level ZCHANGE Designation
AZSBP01A Budget Preparation Annual |VCOSTCEM Cost Center ZCOSTCNT  |Costoenter .quUMUZUU
AZSBPO1A Budget Preparation Annual | COSTELM | Cost Element OCOSTELMNT|Cost element I I
AZSBFP01A Budget Preparation Annual |FUNDOT Fund OFUND Fund I = I
AZSBF01A Budget Preparation Annual |[FUNDS_01 |Funds center OFUNDS_CTR|Funds center | | | | |
AZSHPO01A Budget Preparation Annual |[VJOB Job (FROM) 0JoB Job 1
AZSBF01A Budget Preparation Annual [VJOB2 Job (TOY 0JOB Job '
AZSBPO01A Budget Preparation Annual | ZCOSTSEL | New Cost Center ZCOSTCNT  |Costcenter 0000339201
AZSBF01A Budget Preparation Annual |VPAYGLY3 |PayGrade and Level 0BALARYGR |Pay Grade —
AZSBP01A Budget Preparation Annual |YPAYGLY3 |PayGrade and Level OSALARYLY  |Pay arade level E
AZSBFO01A Budget Preparation Annual |VPAYGRDZ2 |Paygrade 0BALARYGR |Pay Grade E
AZSBP01A Budget Preparation Annual [VPAYGLY2 |Paygrade Level OSALARYLY  |Pay grade level | _lzllzll ||I||I|
AZSBFO01A Budget Preparation Annual |VPAYSTRLU |Pavgrade Structure 0BALARYTY  |Pay arade structure
AZSBP01A Budget Preparation Annual |VPOSITIO | Position (FROM) OHRPOSITION|Position 22087817
AZZBFP01A Budget Preparation Annual |VPOS2 Fosition TO) OHRPOSITION Position
AZSBPO1A Budget Preparation Annual |WVSCEN Scenario ZSCENARIO |Scenatio
AZSBFP01A Budget Preparation Annual |WBS_ELO1 |Work breakdown structure element (WES el | IWBS_ELEMT|WBS element T

v Place cursor in Fund “From Value” cell of variable screen and select
drop down menu [g| . Selection conditions box will appear.

v' Enter the Fund assignment for the cost center the position is being
changed “TO”

v Select line on drop down menu (line should be highlighted)

v Click on green check mark
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Business Planning and Simulation B @@@@
Planning | Planning profile | Global planning sequences Selection conditions

T El
AR [Srar [+]
Plan arealName of planning area Wariable Description of variable Characteristic |Description From value To walue
AZSBPO1A Budget Preparation Annual [BPSVERDT |BudgetPrep Wersion (User-Specific) ZBPSVERS BudgetPrep Version (1A |;|
AZSBPO1A Budget Preparation Annual [VBUSAREA |Business Area 0BUS_AREA |Business area 047
AZSBPO1A Budget Preparation Annual |(WCHGDES |Change Cesignation ZCHANGE Designation [ |
AZSBPO1A Budget Preparation Annual [VCHANG  |Change Lewel ZCHANGE Designation
AZSBPO1A Budget Preparation Annual [WVCOSTCEN|Cost Center ZCOSTCNT  |Costcenter UU}\ /(f 0000340200
AZSBPO1A Budget Preparation Annual |COSTELM | CostElement OCOSTELMNT| Cost element
AZSEIPUW%EludgetPreparahonAnnual FUNDO1 Fund OFUND Fund
AZSEFEMA{Eudget Preparation Annual |[FUNDS_01 |Funds center OFUNMDS_CTR|Funds center
AZSBPO1A Budget Preparation Annual |WJOB Job (FROM) oJos Job
AZSBPO1A Budget Preparation Annual |VJOBZ Job (TO) 0JoB Job
AZSEFDWAIEudgeIPreparalmm Annual | ZCOSTSEL |Mew Cost Center ZCOSTCNT  |Costcenter 0000338201
AZSBP01A Budoet Preparation Annual [VPAYGLY3 |PayGrade and Level OSALARYGR  |Pay Grade L
AZSBPO1A Budget Preparation Annual [VPAYGLYZ |PayGrade and Level OBALARYLY  |Pay grade level |z|
AZ‘SEFI]WAIEudgeIPreparalmmAnmual WPAYGRDZ |Paygrade OSALARYGR  |Pay Grade |z|
AZSBPO1A Budget Preparation Annual [WVPAYGLYZ |Paygrade Level OSALARYLY  |Pay grade level e
AZSBPO1A Budget Preparation Annual [VPAYSTRU (Paygrade Structure OBALARYTY  |Pay grade structure Elz“ ||I||I|
AZSBPO1A Budget Preparation Annual [WPOSITIO  |Position (FROM) OHRPOSITION Position 22087817
AZSBPO1A Budget Preparation Annual [VPOS2 Fosition (TO) OHRPOSITION|Pasition
AZSBPO1A Budget Preparation Annual [WSCGEN Scenatio ZSCENARIDO |Scenario
AZ‘SEFDWAIEudgeI Preparation Annual [WBS_ELO1 [vWork breakdown structure element (WBS el |0VWBS_ELEMT[¥WBS element

Place cursor in Funds center “From Value” cell of variable screen and
select drop down menu || . Selection conditions box will appear.

Enter the Funds Center assignment for the cost center the position
is being changed “TO”.

Select line on drop down menu (line should be highlighted)

Click on green check mark
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Litilities

le ata T

Planning ar}/d Simulation

&
|::> I Flanning |I Flanning profile | Global planning sequences
E——

| 3 ¥
Flan. area|Mame of planning area “Yariable Description of variable Characteristic |Description Fram value Tovalue
AZSBHFOD1A Budget Preparation Annual [BRFSYERDO1 |BuddgetPrep Yersion (User-Specific) ZBFPSVERS BudgetFrep Yersion |14
AZSHFO1A Budget Preparation Annual [WBLUISAREA |Business Area 0BpLS_AREA |Business area 0470
AZSBHPO1A Budget Preparation Annual |WCHGDES |Change Designation FCHAMNGE Designation
AZSHFD1A Budget Preparation Annual [WEHARMG Change Level ZCHAMGE Designation
ASZSHFO1A Budget Freparation Annual [WCOSTCERN| Cost Center FCOSTCHNT Cost center 0000338201 0000340200
AZSBHPO1 A Budget Preparation Annual |COSTELM | Cost Element OCOSTELMMNT| Cost element
AZSHFPOD1A Budget Preparation Annual ([FURDO1 Fund OF LMD Fund MHCO100
ASSHFPO1A Budget Freparation Annual (FURDS_01 |Funds center OFLURDS_CTR|Funds center 191
AZSBPO01 A Budget Preparation Annual |VJOB Job (FROM) aJoB Johb
AZSHFPOD1ABudget Preparation Annual WJOB2 Job (TO) oJdoBR Job
AFZSHFO1ABudget Freparation Annual (ZCOSTSEL |Mew Cost Center FCOSTCHNT Cost center 0000339201
AZSBHPO1 A Budget Preparation Annual |VPAYGLYI |PayGrade and Level OSALARYGR  |Pay Grade
AZSHFPOD1A Budget Preparation Annual [WRPAYGLYS |PayGrade and Level 0sALARY LY Fay grade level
ASZSHPO1A Budget Preparation Annual [WRPAYGRDZ |Pavgrade / = o =
= areereeemaetaereae v Save variables by clicking on the save
AZSHFPO1A Budget Preparation Annual [WRPAYSTRLU |Pavgrade St
AZSBP01ABudget Preparation Annual [VPOSITIO  |Position (FR b tt t th t p f
AZSBPO1 A Budget Preparation Annual [WPOS2 Fosition {TO u on a e o o Screen
AZSHFPO1ABudget Preparation Annual [WSCER Scenario
AZSBHPO1A Budget Preparation Annual WBS_ELOT [Work breakd E g
— = v Select the “Planning” tab WGl to return
to the Planning Area screen

> | BP=0 sapbwi2 | OVR

I | & Data was saved i
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Planning  Edit Goto  LWilties  Tool: (= [=1]4]

& 200 @@ I SHE OO0 BE @M

Enter planning data

Cloze navigation | Planning profile | Global planning sequences | Set variables

Flanning areas

LUEILEE v Expand “Change Cost Center of Position”

7 ﬁ Budget Preparation Annual AZSBRPOTA .
B Annual Agency cost center budgeting | BCCABUCT functlon ( H )
[ Annual WWBS) budgeting BCCAB UMY
S Annual Agency position budg{Cost Cen BFOSAARC .
Cost Center Package AGENCALL v' Double click on “Change Cost Center of

[ Annual Agency position budgeting (WBE BPOSARMYC

Position” function to change cost center on

K1} K L4108 -
Planning functions Technical name pOSItIon
7 Anhual Agency position hudgi{Caost Center) |BPOSAAAT
[ SetScenarios COPYSCNR g
|::> 2 Change Cost Center of pasitian g
Change Cost Cenfer of Position  MOVEFOST ] g
e e —— 10
B manual planning 0-MP 11 |Cost element Fund Funds center Cost center WEBS element
120 5”10001”10 o I I 1 T ] Eo T o o o o e} e
121 (5010001000 §PMS0100 1DF 383272 <::|
1225010001000 §PMS0100 10DF a|3zT2
123 5”10001 DDD T T [uLE g ko
1245010001010 HSCEI01 272 383250 #
1255010001000 HSCAR101 272 383230 #
I [ 4] [M]:SEM-BPS 1/ 141
[0l [ [«][»

| [* |BPS0 2 saphw02  OWR
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Edlit

Planning

Litilitie= ~ Toals

N CRQ OB ODaD EE @m

em  Help

Enter planning data

Cloze navigation | Planning profile | Global planning sequences | Set variables
Planning areas  Technical narme 1R YIPYEA R A
7 @ Budget Preparation Annual AFSBPI1A | Fie Edt Vigueda O
[» Annual Agency cost center budgeting  BCCABUCC L B— . g
I Annual (WBS) budaeting BCCABUVI Iﬁ.i’ v Verlfy cost center for pOSItlon has
= Annual Agency position budgiCost Cen BPOSALAC W13
Cost Center Package AGEMCALL Changed
[ Annual Agency position budoeting MBS BPOSAMNC ]
2 . M
< BRI anl = v' Save by clicking on the save button
Flanning functions Technical narme ‘51 at the top of screen
5 Annual Agency position budgiCost Center) BROSAAAC =
D SetScenarios COPYSCNR 6
[» Delete Scenario DELETESC !
[* Change Cost Center of position MOWEPOSI B
[» Distribute to periods DISTRIBL d
havanualipliiingE = | LR 10
iMultiple Cost Ctr Position Bdat POSTROO4 11 |Cost elernent Fund Funds center Cost center WBS element
------------------------------------------------------------------------------ 12|:| 5”10001”10 Coq 00 4 o o o o s} -
1215010001000 §HSCEIO1 272 383272
122|5010001000 §HSCEION 272 383272 <::|
123 5D1DDD1DDD Pt [ pup g ko
1245010001010 HESCE101 272 383240 #
1255010001000 HSCE101 272 383230 #
4[4 ]» M} SEM-BPS 1/ 141
(Dol [ [«][»

[ |BPS0 PE saphwi2  OVR
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